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o Kadenpe pycckoro sizbika Kak HHOCTPAHHOIO
NOArOTOBHTEJbLHOIO (paky/ibTeTa
(eaepaibHOIO rocy1apcTBEHHOr0 OK/IKETHOT 0
00pa30BaTeJbLHOIO0 yUpe:k/AeHHs BbICIIEro 00pa3oBaHHs
«I'ocyrapcTBeHHBIH HHCTHTYT pycckoro s3bika um. A.C. [lymkunay»

1. O0mmue moJ1oKeHus

1.1. Hacrosiee nosoxenue peryiaupyer AesitenbHocTh Kadenpsl pycckoro si3bika
KaK MHOCTPAHHOIO IOATOTOBUTENILHOIO (haKkyJjbTeTa (efepalbHOr0 TrocyIapCTBEHHOIO
O10JKETHOTrO 00pa30BaTEIbHOIO YUPEKACHUs BbICIIero oopa3zoBanus «l ocyaapcTBEHHbBINH
MHCTUTYT pycckoro sizbika uM. A.C. Ilymkuna» (nanee — Kadenpa) u ycraHaBiuBaer
ee CTPYKTYpy, 3alaud U (QYHKUMH, a TaKKe MpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTb
3aBejlytoLero kapeapoil.

1.2. B cBoeil pestenbHocTH Kadenpa pykoBoacTByetrcss dDejiepajibHbIM 3aKOHOM
or 29 nexabps 2012 r. Ne 273-®3 «O6 obpazoBanun B Poccuiickoii Denepaiuuny;
HOPMAaTHBHBIMU IIPABOBBIMU aKTaMM MMHHUCTEpPCTBA HAyKHM M BBICIIEr0 0Opa30BaHMs
Poccuiickoii @enepauv M MHBIMM HOPMAaTHMBHBIMU TPABOBBIMU aKTaMH; Y CTaBOM
¢benepasbHOro rocy1apcTBEHHOI0 O10KETHOT0 00pa30BaTEeNILHOTO YUPEXKICHHUS BBICILIETO
oOpazoBanusi «l'ocyaapcTBeHHbIH HHCTUTYT pycckoro sizbika uM. A.C. [lymkunay (nanee
— WucTtutyT), HacTosiiuuM llonokeHrueM M MHBIMU JIOKAJIbHBIMU HOPMATHBHBIMU aKTaMH
HMucrturyra.

1.3. Kadenpa co3paercs, peopraHuzyercss M JMKBUAUPYETCS B COOTBETCTBUH
¢ YcraBoM MHcTutyTa.

1.4. Obmiee pykoBoACTBO JesTenbHOCThIO  Kadeapsl ocyuiecTBiser aexaH
dakynbTeTa. HenocpencreeHHoe PYKOBOJCTBO JeSITeIbHOCTBIO Kadenpsi
OCYIIIECTBIISIETCS €€ 3aBeyIOLIUM.

1.5. OdpunmanbHoe HauMeHoBaHUe Kadeapbl YCTaHABIMBACTCS YYEHBIM COBETOM
MHCcTUTYyTa M JI0JDKHO COOTBETCTBOBAThH O0JIaCTH 3HaHUM, Mo koTopou Kadenpa Bener
yueOHO-METOIMYECKYIO U HAyYHO-IPAKTUYECKYIO padoTy.

2. Tunsi Kadeap
2.1. Ilo cTenenu yyacTusi B poliecce MoJAroToBKH BhIMycKHUKOB Kadenpa siBnsercs

BBIITY CKAIOLIEH .
2.1.1. Beinyckaromias Kadenpa:
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- OTBEYAeT 3a KA4yeCTBO IOJAIOTOBKM OOYYarOUIMXCA MO0 JIOTOJHHTEIbHBIM
0011e00pa3oBaTeNbHBIM  [IPOrpaMMaM, 00eCeYrBaAIOIIAM MOJArOTOBKY HMHOCTPaHHBIX
FpaXlaH K OCBOCHHMIO NPO(ECCHOHAIBHBIX 00pa30oBaTEeIBHBIX MPOrpaMM GakanaBpuata/
MarucTpaTypbl/ aCMPaHTYpPbl HA PYCCKOM SI3bIKE, MMEET MaKCHMAJIbHYHO TPYAOEMKOCTb
B 0a30BOH W BApHATHBHOM YacTH Y4eGHOrO IJIaHa COOTBETCTBYIOLIEH oOpa3zoBaTeibHOMI
[pOrpamMMBbl;

- YYacTBYeT B MOArOTOBKe OOYYarOLIMXCS K MTOrOBOH aTTecTalMd M B pabore
OK3aMEHALMOHHBIX KOMMCCHH, B pa3pabOTKe NMPOrpamMM M PeKOMEHIAlMH 10 CTPYKType
1 OpraHu3aluy UTOrOBOM aTTeCTalluu 00YyYaroLIMXCS;

- MHULMHUPYET BBe/leHHe B VIHCTHTYTe HOBBIX JONOJHHUTENBHBIX 00pa30BaTEIbHBIX
MpOrpamMM JIOMOJHUTEIBHOIO 00pa3oBaHUSl Pa3HOTO YPOBHS B paMKaxX CBOMX oOjacTeid
3HAHUHW WJIM HAY4YHBIX HaIllpaBJIeHUH.

2.1.2. Kagenpa ocyuecTBiser y4eOHyI0 M METOAMYECKYIO paboTy MO OIHOM
WJIH HECKOJIbKUM POJCTBEHHBIM JWCIHMIUIMHAM M3 0a30BOMl W/WMIIM BapUATUBHOHI yacTH
y4eOHOro riaHa o0pa3oBaTesibHON IPOrPaMMBbL.

3. OcHoBuble 3a1a4n 1 pyukuun Kadeapnl

3.1. OcnoBHbiMU 3afa4amu Kadeapsl sBnstores:

3.1.1. Ocymiectnenye yueGHOM U METOAMYECKON pabOTHI 10 BCEM IMCLIUIIMHAM
M JpYyr¥M BUJaM y4eOHOM HArpy3kum y4eOHOro IaHa, 3aKpersieHHbIM 3a Kadenpoii
B COOTBETCTBHMHM C Pac4eTOM YacCOB Ha y4eOHBIH ro;

3.1.2. Ocymecrsienne y4eOHOH paboThl memarornyeckum coctaBoM Kadempsr
B BM/€ YTCHMS JIEKLMH, MPOBEJEHUS NPAKTHYECKHUX, CEMHHAPCKHX M JIabOpaTOPHBIX
3aHSTHH;

3.1.3. Ocy1uecTBiieHHEe TOCTOSIHHOTO KOHTPOJISL KAY€CTBA OCBOEHHUS 00YYaIOIIMMHUCS
BCEX YueOHbIX TMCLMIIIMH, 3aKperieHHbIX 3a Kadenpoii;

3.1.4. Opranusauus, NJaHUPOBAHHE W KOHTPOJb CAMOCTOSTENBHOH paboThI
oOyyaroumxcs.

3.2. Kadenpa ocyiectsisier ciieayromme GyHKIUH:

3.2.1. M3y4aet, 00600OmaeT M pacnpocTpaHseT HaydHO-MEJarOrHYecKuii  OIbIT
NeaaroroB, OKa3bpIBaeT MOMOIIL HAYMHAIOUIMM MeJaroraM B OBJIAJEHUHU Ie1aroruyecKum
MacTepCTBOM, CMOCOOCTBYET MPOPECCHOHAIBHOMY M KapbepHOMY pPOCTY pabGOTHHKOB
Kadeapsl;

3.2.2. Opranusyer pa3paboTky u (MiM) BHeIpeHHe B yd4eOHbBIH Iporece
HHQOPMALMOHHBIX M MYJNbTUMEIHHHBIX CPEICTB M  TEXHONOTMH, 3IEKTPOHHBIX
00pa30BaTeNIbHBIX PECYPCOB U APYTHX HHHOBALMOHHBIX 00YUYAIOIINX TEXHOIOTHIA;

3.2.3. OcyuiecTBaseT Hay4YHO-NMPAKTHYECKYIO M WHHOBALMOHHYIO JIESTENbHOCTh
B BHJC IIPOBE/CHMS TPHKIAAHBIX HCCIEI0BAHUN U pa3padOTOK MO aKTyalbHbIM
npobsiemMaM HayKd W 00pa3soBaHMs, B TOM YHCIIe B paMKax CIOXKHBLIMXCS B MIHCTHTYTe
Hay4YHbIX HanpaBJeHWH (IUKOJ), HAyYHO-UCCIENOBATENLCKUX M MHHOBALMOHHBIX
MporpamMM U MPOEKTOB;

3.2.4. CnocobetByer  yuwacTuio pabotHukoB Kadenapsl B MexIyHapOIHbBIX
M POCCHHCKMX CHMIIO3MyMaX, KOH(EpeHUHMsIX, CeMHHapax M JPYTMX Hay4HBIX
MEPOTIPUSIITHUSIX;
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3.2.5. KoHTpO/IMpyeT M HeceT OTBETCTBEHHOCTh 3@ KAa4eCTBO M CPOKH MOArOTOBKH
y4EOHHKOB U Y4eOHO-METOANYECKUX MTOCOOUIA;

3.2.6. [lpynumaeT y4acTHe B OpraHM3alMH HayYHO-NPAKTHYECKHUX MEPONPHUATHH:
KOH(EepeHLUH, CeMUHAPOB, KPYTJILIX CTOJIOB;

3.2.7. IlpyHuMaeT y4acTue B COCTaBICHHH NPOTrPAMMbI BCTYITUTEIbHbIX IK3aMEHOB
JUlsl MHOCTPAHHBIX OOYy4YalOLIMXCA, TMOCTYNAIOIMX Ha (DUIONOrMYeCKUi  (aKypTeT
HNHucTuTyTa;

3.2.8. JlaeT oKCIepTHBIE 3aKTIOUEHHSI O HAy4YHO-MCCIIEN0BATENbCKUX, YueOHBIX
¥ y4eOHO-MeTOIM4YeCcKuX paborax;

3.2.9. Opranu3syer cuCTEMaTHYECKOE MOBbIIIEHHE KBATU(PUKALMN 1€1arorHieckoro
CoCTaBa B  COOTBETCTBMM C  YTBEPXKAEHHBIMM IJIaHAMM U OOeCrieyrBaer Ipu
HEOOXOZMMOCTH MOBbILLIEHHE KBATH(PHUKAIMHA HHBIX PAOOTHUKOB;

3.2.10. OcyuiecTBisieT  MeXIyHapoAHOe COTPYJHHYECTBO B paMKaX CBOHUX
00pa3oBaTe/bHbIX W HAayYHO-METOAMYECKUX  HAIpaBJI€HWHd ¢  MHOCTPAHHBIMH
00pa30BaTe/bHBIMH OPraHU3aLMSIMU, HAyYHBIMH OPraHU3alMAMMU, OTAETbHBIMH YUeHBIMH
U TelaroraMM B BHJI€ COBMECTHBIX MEpPOIPUSTUN, MOATOTOBKH W3JaHUN, YTCHUS JIEKIHH
3a pyOekOM, CTaKHMPOBOK, COAEHCTBYET aKaAeMHYECKOH MOOHJIBLHOCTH 00Y4YaroIUXCs,
MX Y4aCTHIO B MeXKIYHAPOAHBIX HAYYHBIX U MPO(ECCHOHAIBHBIX OPraHU3alIUsX;

3.2.11. Bener BocmurarenbHylo paboTy ¢ 0OydYalOlUMMHCS, HaNpaBIEHHYIO
Ha COXpaHeHUE HCTOPHYECKOM IPEEMCTBEHHOCTH IOKOJICHHUH, pa3BUTHE HAIlMOHAJbHbBIX
KyJbTyp, (POPMHUPOBAHHE HPABCTBEHHBIX KAYeCTB JIMYHOCTH, PAa3BUTHE KyJbTYpbI
MEX/IyHapOJHbIX OTHOILIEHHH, BOCIIMTAHWE COBPEMEHHOTO HAYYHOTO MHPOBO33pEHMUS,
(popMHUpoBaHHEe OCHOB KyJIbTYPbI 310POBbs, MOTHBALIWK K OyayLieii mpodeccui;

3.2.12. Peaniuzyer = KOMIIJIGKCHOE  CONPOBOXK/IEHHE  [polecca  oOyueHHs
U BOCITUTATEJIbHOU paboThI;

3.2.13. YyactByer B mnpodopueHTannoOHHOW pabore MHcTMTyTa, BKIIOYas
pasiMyHble (POPMBI COTPYIHHYECTBA C 00pA30BaTE/IbHBIMU OPraHU3ALUAMU, [TPOBEICHHE
OJIMMITHAJ, a TaKXke B IPYyrux Gopmax;

3.2.14. Y4acTByeT B MOJArOTOBKE IaKETOB JOKYMEHTOB [UISi JIMLEH3UPOBAHMS
oOpa3oBaTe/IbHBIX MPOrpamMM, B pa3paboTke u (HJIK) JKcnepTuse y4eOHbIX IUIAHOB U
MpOrpaMM JIMCLUMIUIMH, JIMUEH3UPYEMBIX HJIM YyXKe peaiu3yeMbiXx 00pa3oBaTe/bHbIX
MPOrpamm, 1o OTHOLIEHHUIO K KOTOPbIM OHA SIBJISIETCSI BBIMTYCKAIOLIEH.

4. Ynpasaenne Kadenpoii. Ctpykrypa u opranusauus pa6orsl Kadeapni

4.1. CocraB pabotHukoB Kadenpsl ycraHaBiuBaeTcs B COOTBETCTBUHU CO LITATHBIM
pacnucanreM MHcTUTyTA.

4.2. Kadenpy BosrnasisieT 3aBeyIOLIHH, KaK MPAaBUIIO0, HMEIOIIHH YIEHYIO CTENEHb
U YUEHOE 3BaHHUe.

4.2.1. 3aBenyrommii  kadenpoil Ha3zHayaeTcss mNpuKa3oM pekrtopa KucTHTyTa
B YCTaHOBJIEHHOM IOPSKE U HA YCTAHOBJIEHHBIN CPOK.

4.2.2. Kanaunatypa nejarora, M3bsSBHBIIEro kejaHue paborars Ha Kadenpe,
MPOXOAUT cobecenoBanue ¢ 3aBeayrolum Kadenpoii, nekaHom ¢axynbTera, corjiacyercs
C JIMPEKTOPOM JleniapTaMeHTa 00pa30oBaTesbHbIX MPOrpaMM M MPOPEKTOPOM 110 yueOHO-
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BOCIIMTaTe/lbHOH — pabote. [lejaror HasHauaeTcs NpHKa3oM pekTopa MHcTHTyTa
B YCTAQaHOBJICHHOM IOPSIIKE U HA YCTAHOBJICHHBIH CPOK.

4.2.3. 3aBenyromuit Kapenpoit MoxeT 6bITh 0CBOOOXKIEH OT CBOMX 00S3aHHOCTENl
MpUKa3oM pekTopa MHCTHTYTa Ha OCHOBaHMHM JIMYHOTO 3asIBIIEHHMS, [0 UCTEYEHHH CPOKa
n30paHusi U JEHCTBUS TPYJOBOrO J0roBOpa JIMOO NOCPOYHO 3a HApyIIEHHe YCIOBHI]
TPYZIOBOIr'0 I0r0BOPa UJIK TPYI0BOIO 3aKOHOAATEILCTBA.

4.2.4.B ciyyae BO3HMKHOBEHHs BAaKaHCHH pPeKTOp MHCTHTyTa HMeeT mpaBo
Ha3HaYuThb CBOMM IMpHKa3oM 3aBeayrouiero Kadenpoit Ha mnepuox MoaAroToBku
 NPOBEJIEHUs] BBIOOPOB CPOKOM JI0 OJHOIO I'OJ1a.

4.3. JlojokHocTH nejaroruueckoro cocrasa Kadeapsl MOryT 3amemarbes JHIaMu,
paboTaroIruMu Ha NOCTOSIHHOM OCHOBe (lwraTHble COTPY/AHUKH)
WJIN 110 COBMECTHUTEJILCTBY.

4.4. 3amecrutenn 3asenyrouiero Kadenpoit o HarpasieHusM 1esTebHOCTH MOTYT
Ha3HA4YaTbCsl U3 YKMCIa HanboJee KBaNM(DULIMPOBAHHBIX IITATHBIX paboTHUKOB Kadenpsl.

4.5. Kapenpa Bemer yueOHyIO, METONMYECKYI0O W MHYIO JIOKYMEHTAIHIO,
OTPaXKAIOLLYI0 COJlep)KaHWe, OpraHM3aluil0 M METOIMKY IpPOBEIEHHS yueOHOro
M BOCIUTATEJILHOTO MPOLECCOB, OCYIIECTBIEHHs WHHOBAIIMOHHOW, MEXyHapOIHOM,
MPO(QOPHUEHTAMOHHON U HHOH NeATelbHOCTH KOJJIEKTHBA B LIEJIOM M KaXk10ro pabOTHHKA
B 4acTHOCTH. [lepevyenb oOs3arenbHON nokymentaunn Kadenpsl pernamentupyercs
HOMeHKJaTypoi nen Mucruryra.

4.6. Pabora Kadenpsl ocymiecTBisiercss B COOTBETCTBUM C  IMEPCIEKTHBHBIMH
¥ TEKYLIMMH I1JJaHAMH, OXBAThIBAIOLIMMHU BCE aCIMEKTHI €€ JesITETbHOCTH.

4.7. 3acnymmBaHue 1 o0cyxieHue otueToB Kadenpsl 0 Xo/1e BBINOIHEHUS IJ1aHOB,
MO JPYrUM BOMPOCaM €€ JIEeATEIbHOCTH NMPOU3BOJUTCS CUCTEMATHYECKH Ha 3aceJaHusiX
Y4EHOro coBeTa (aKylbTeTa, a TakKe NP HEOOXOJMMOCTH Ha 3aCeaHUsIX yYEHOIrO
coBeTa MIHCTUTYTa U IPyTUX COBETOB U KOMHCCHI B COOTBETCTBHH C MJIaHAMU MX PabOTBI.

5. 3acenanune Kadeapnoi

5.1. O0OcyxaeHue M pelieHue OCHOBHBIX BOIMPOCOB, CBSA3aHHBLIX C BBITOJHEHHEM
3anad W Qynxumi Kadenpel, npoBoastcss B Gopme ee 3acenanuii. Temarnka u rpaduk
3acelaHuil (popMHpyeTcsl 10 Hayajla KaXI0Tro y4eOHOro roja ¥ BKJIOYAIOTCS B IUIAH
pabotsl Kadenpsi.

5.2. 3acenanue Kadenpsl Ha3HauaeTCs U MPOBOAUTCS €€ 3aBeyIOIIUM HIIH JIULIOM,
€ro 3aMellaoLIMM, KaK IPaBUIIo, He pexxe OJHOro pas3a B MecCsIL.

5.3. Ha 3acenanusx Kadenpsr:

5.3.1. Obcyxnatorcst mianbl padotel Kadenpoi;

5.3.2. PaccmarpuBatorcss utoru padorsl Kadenpbl B 1eqoM M 1Mo BceMm BHIaM
NesITeJIbHOCTH OT/AEJIbHO;

5.3.3. PaccmatpuBaroTcss oT4eThl O paboTe OTAeNIbHbIX pPaboTHUKOB Kadempb
10 BCEM BUJAM UX AESTEbHOCTH,

5.3.4. IlpoBoauTcss paccMOTpeHHE HOPMATHBHBIX aKTOB, periaMeHTHPYHOLIMX
JeSITeJIbHOCTh BBICIIMX y4eOHbIX 3aBe/IeHUH B 00JIACTH JIOMOJHUTEIBLHOIO 00pa3oBanus, a
TakKe (enepalbHbIX TOCYJApCTBEHHBIX 00pa30BaTeNIbHBIX CTAHJAPTOB  BBICLIErO
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o0pa3oBaHWs W y4eOHBIX TUIAHOB 0OPA30BATENBHBIX POrPaMM (1eMCTBYIOIMX
U TIPOEKTOB);

5.3.5. IlpoBoauTcs OOMEH OMBITOM MO BOMPOCaM Y4eOHOH W METOIMYecKOil
paboThI, 00CYKAKOTCS OTKPBITHIE 3aHsTHS Teaaroros Kadenpsr;

5.3.6. PaccmarpuBaercs yueOHasi paborta o0yuarommxcs;

5.3.7. PaccmatpuBaercs W yTBepKIaeTCs y4eGHO-MeTOAMYecKas JOKyMEHTALHs,
B TOM qyucie y4eOHO-MeTOHUYEeCKHE KOMILJIEKCBI JCLIMILINH, 3a4eTHbIe
¥ DK3aMeHalMOHHbIe MaTepUalbl;

5.3.8. AHaNIM3UpYIOTCSl pe3yNbTaThl IMPOMEXYTOUYHOH M HTOrOBOH aTTECTALMH
oOydaroluxcsi, — Tekymie  (GOpMbI  KOHTPOJS — YCNEBAEMOCTH  OOYYaIOLIMXCS
no pucuuniauHam Kadenpsr;

5.3.9. 3acnymMBalOTCsl OTYEThI Hay4YHbIE JOKJIA/bl U COOOLIEHHSL:

5.3.10. BeipabatbiBaroTcsi peKOMEHJIAlMH MO IMOBBILIEHHIO KayecTBa y4eGHOro,
HaY4YHOI'O M BOCIIMTATEJIbHOTO MPOLECCOB;

5.3.11. Ilnanupyetcss u obCyKaaeTcsi opraHu3alys W MPOBeJeHHEe ArUTALMOHHOMN
1 IPO(OPUEHTAMOHHOH paboThl ¢ 00ydYaloUMMHUCS 00pa3oBaTeIbHBIX OpraHU3aLlHil
o011ero M BhICIIEro 00pa30BaHus;

5.3.12. Obcyxnaercs u yTBepskaeTcst yueOHas Harpy3ka Ha o4epeIHON Mepuo;

5.3.13. Obcyxnaercs roroHocTh Kadenps! k HoBoMy yueGHOMY roy;

5.3.14. llpoBoautcs MHGOPMHMPOBAaHHE KOJJIEKTHBA O pEIUEHMSX PYKOBOJCTBA
Mucruryra u Kadenpsr;

5.3.15. CornacosbiBaeTcs rpaguk oTmyckoB pabotHukos Kadeapst u ap.

5.4. Ha 3acenanune Kadenpsl MoryT npurnamarbest o0ydaromiiecs U npernoaaBareiu
Apyrux Kapeap (10 COrNacoBaHMIO C MX 3aBEYIOIIMMH), PAOOTHUKH pPa3IMUHBIX
CTPYKTYPHbIX mojpaziesieHnd MHCTUTyTa (10 cOrnacoBaHWIO € MX PYKOBOIMTENSMH),
a TaK)Ke JIPYruX y4YpeXJAEHUH, NPeANpUATUH W OpraHu3aluii, uybe MHEHHE HEeOOXOIMMO
JUIs O0CYXKI€HHUS! pacCMaTPUBAEMbIX BOITPOCOB.

5.5. 3acenanue Kadenpbl cuuTaercss mpaBOMOYHBIM, €CJIM Ha HEM IIPUCYTCTBYET
He MeHee 2/3 oT cnucouHoro coctasa kadenpsl. [Ipouemypa ronocosanus (OTKpbITOE WITH
TalHOE) MO BCEM BONPOCAaM, OTHECEHHBIM K KomrmerteHluH Kadenpel, onpenensercs
Ha 3acenanun  Kadenpel. Pemenue Kadenpbl cuuTaeTcs NpUHATBIM, €CIM 3a HEro
nporosiocoBaiio 6osee 50% OT YyKCIIa MPUCYTCTBYIOLIUX.

5.6. Xon 3acenanus Kadenpsl n ero pemenust opopmiIsiioTess B BUjIE MPOTOKOJA
3ace/lanus. B ciydae neobOxonumocTH cekperapb 3acenanus Kadeapbl roOTOBUT BBINMHUCKH
U3 IIPOTOKOJIOB 3aCeIaHUN.

6. IlpaBa u o6s3anHocTH Kadeapnl

6.1. Jlna noctuxxenus ocHOBHBIX 3anau Kadeapa umeer npaso:

6.1.1. BHocuTh Ha paccMOTpeHMe peKTopara, Y4YeHOro cosera (akysibTeTa
M y4eHoro coseta MHCTUTYTa W Apyrux COBETOB M KOMHUCCHH MHCTHTYTa mpemuiokeHus
0 COBEPIIEHCTBOBAHUIO pPabOThl (akyibTeTa, MHCTUTYyTa W JAPYrHX CTPYKTYPHBIX
MOJpa3/IeJIeHUN;
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6.1.2. YyactBoBaTh B 00CYXkIEHHH BOIPOCOB y4eOHOM, HAYUHOI, BOCIUTATEIBHOI
Y UHOW NIeATEIbHOCTH, Kacaroluxcesi pabotel Kadenpsl, Ha 3aceqaHusx YueHOro coBera
(akynbrera, yyeHoro coBera IHCTHTYTa, IPyrHX COBETOB M KOMHCCHIA;

6.1.3. 3anpamMBaTh M NOJNy4aTh B YCTAHOBJEHHOM [OpsJKE OT peKTopara
U PYKOBOJUTEEMH CTPYKTYPHBIX nojpasjeseHun WHucTuTyTa HEoOX0/IUMbIe
AJIs OCYLIECTBIICHHUSI CBOCH JIeSTEbHOCTH HH(OPMALIUIO, JOKYMEHTBI U MaTepHabl;

6.1.4. [lpuBrnexarb, Mo COrJaCOBAHUIO € COOTBETCTBYIOLIMMU DPYKOBOIHTEINSIMH,
pabOTHHKOB  CTPYKTYypHBIX — mojpasjgeneHuii  WMHcTuTyTa a1 ocyliiecTBieHus
MepOnpHsITHHA, NpoBOoAUMBIX Kadenpoi B cooTBeTCTBUY ¢ ee 3ajauaMH.

6.2. Kadenpa obs3ana:

6.2.1. CucreMaTH4eCKH  OCYLIECTBIATh y4eOHYIO W METOJAMYECKylo paboTy
Ha BBICOKOM HAyYHOM M METOJIMYECKOM YDPOBHE, C HCHOJIb30BaHHEM COBPEMEHHBIX
CPEJCTB, METOJI0B U TEXHOJIOTHI:

6.2.2. ObecnieunBath peryjspHOe IMOBbILIEHHE KBATM(DUKALMU IeIarorH4ecKoro
COCTaBa;

60.2.3. ObecrnieunBaTh COOTBETCTBHE OOpA30BATE/IbHOW W HAy4YHOH AESTENbHOCTH
roCy/1apCTBEHHBIM JIMIEH3HOHHBIM U aKKPEIUTALIMOHHBIM TPEOOBAHUSIM.

7. IlpaBa u ob6si3anHOCTH 3aBeayomero Kageapoii

7.1. 3aBenyromuii Kadenpoii umeer npaso:

7.1.1. Y4acrBoBaTh B paboTe BCeX 3acelaHUil COBETOB W KOoMHccHii MHcTHTyTa,
a TaK)Ke COBCLIAHHUH, IIe 00CYKAAIOTCs U PEellaloTesl BONPOCHI AesTebHocTH Kadeapsi;

7.1.2. CosnaBath cekuun Kadenpbsl 1 MeToanueckne KOMHCCHHM, OPraHM30BbIBAThH
Kage/pajibHble HayyHble M METOJMYECKHE CeMHHApbl, KpPYIJble CTONbI M Jpyrue
HEKOMMEPYECKHE MEPOIPUATHS y4eOHO-METOAMUYECKOr0 W HAy4YHO-HMCCJIEN0BATENBCKOIO
Xapakrepa;

7.1.3. YuacTBOBaTh B MNOJAOOpe  KaHAMJATYp NpeAcearenaeii M 4YJIeHOB
HK3aMEHAIlMOHHBIX KOMUCCHIH;

7.1.4. TpeboBaTb ~ OT  pyKOBOAMTENEH  COOTBETCTBYIOIIMX  CTPYKTYPHBIX
nojpasjesieHnii MHcTuTyTa co3/iaHusi MaTepUabHO-TeXHHYECKUX W HMH(POPMALMOHHBIX
ycaoBui  quisi 5(Q(EKTUBHOW  OpraHu3aluMud  y4eOHOTO  MpoLecca,  IOBBIIIEHHUS
KBaJIM(pUKALMHU TIe]aroroB;

7.1.5. Tpebosath or Bcex paborHukoB Kadenpsl cobmonenus I[lpaBun
BHYTPEHHEr0  TPyJOBOIO  pacrnopsiika, TPYyJAOBOH  JUCIMIUIMHBI,  JTOJDKHOCTHBIX
00s3aHHOCTEH,  PALMOHAIBHOTO  HCIOJIb30BaHHMsS  PeCypcoB,  00eCcreuynBarOIINX
nesiresnbHOCTH Kadenpsl.

7.2. 3aBenyroumii Kadbenpoii odsizan:

7.2.1. Ilonbupars KaHIMIATYpbl HA BaKaHTHblE JOJDKHOCTH 10 Kadepe;
NPeJCTaBNIATh B YCTAHOBJIIEHHOM IOPsJKE KaHAWJAATYpbl paOOTHUKOB Ha YBOJbHEHHE
U TIepeMellleHHe; y4acTBOBATh B aTTeCTAllMM PAa0OTHUKOB;

7.2.2. PacnipenieniaTh U nepepacnpesielisiTh B pejiesiax yCTaHOBICHHBIX HOPMAaTHBOB
y4eOHyI0 Harpy3Ky neaarornd4eckoro cocraBa kadeapsl ¥ (yHKLUHOHAIbHbIE 00S3aHHOCTH
Mexy pabotHukamu Kadenpsr,
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7.2.3. CornacoBbiBaTh KajeHaapHble mianbl paboTsl Kadenpel, YMK, 3auerHbie
1 DK3aMEeHAIIMOHHBIE MaTepUaJlbl JJIss POMEXKYTOYHONH W MTOTOBOH aTTECTALMH, a TAKKe
pelLieH31H, 3aKITtoueHns 1 oT3biBbl Kadeapsl nin ee pabOTHUKOB;

7.2.4. CorlacoBbIBaTh MHAMBH/yaJIbHbIE TJIaHbl PA0OTHI M1€1aroros;

7.2.5. KontpoaupoBaThb CBOEBPEMEHHOCTH u Ka4eCTBO BBITTOJIHEHUS
MeJarornyeckoil Harpy3ku M (QyHKUMOHAIBHBIX 00A3aHHOCTEH pabOTHHKaMHU Kadenpsr,
KOHTPOJIMPOBATh BCE BHbl y4€OHBIX 3aHITHH, TPOBOAMMBIX pabotHukamu Kadenpol.

7.2.6. TToaroraBinuBaTh U NPOBOAUTH 3acenanus Kadenpsi.

7.2.7. BBIMIOJHATh MHbIE OO0S3aHHOCTH, MPELyCMOTPEHHbIE HWHBIMHU JIOKaJIbHBIMA
HOPMaTHBHBIMU akTamu MHCTUTYTA.

8. OrBercTBeHHOCTD 3aBeaylomero Kadeapon

8.1. Ha 3aBenyromero Kadenpoii Bo3araetcst nepcoHalibHas OTBETCTBEHHOCTb:

8.1.1.3a opranusauuio  gesitenpHocTd  Kadeapsl 1o CBOEBPEMEHHOMY
M KaueCTBEHHOMY BBITIOJIHEHHMIO TOCTABJIEHHBIX TIEpe/l Hel 3a/1a4;

8.1.2. 3a OpraHM3alMiO ONEPAaTUBHOM, KaueCTBCHHOH MOArOTOBKH W HCHOJHCHHMS
JIOKyMEHTOB B COOTBETCTBUM C JIEUCTBYIOLIMMH ITPABUIIAMHA 1 HHCTPYKIMAMH;

8.1.3. 3a cBOEBpeMEHHOE UCITOJIHEHHE, COXPAHHOCTD U Tepe/iady B apXuUB IPUHATBIX
B paboTy JIOKYMEHTOB COIIACHO HOMEHKIIATYpeE eI MucTturyra;

8.1.4. 3a cobuonenne padotaukamu Kadeapsl Tpy10BO# AMCUHUILIHHBL,

8.1.5. 3a obecrnieueHre COXpPAaHHOCTH UMYIIECTBA, HAXOASAIIETOCs Ha Kadenpe;

8.1.6. 3a obecrieueHne COBMIOAEHHUS PABUI MOKAPHON 6€30MacHOCTH, TpeOOBaHUHU
[paBUJl OXPaHbI TPYAA;

8.1.7. 3a oOecnieyeHHe COXPAHHOCTH TIEPCOHAIBHBIX JAHHbIX paOOTHHUKOB

Kadenpsr;

8.1.8. 3a 1o60p, PaCCTAaHOBKY H JESTEIbHOCTb PAOOTHHKOB Kadenpsr,

8.1.9. 3a cobmonenre Kozmekca 3THKM pabOTHUKOB M 00y4YalOIMXCs dI'bOY BO
«["ocyapcTBEHHbIH HHCTUTYT PYCCKOIO si3bIKa UM. A.C. IlymkuHay.

8.2. OTtBeTcTBeHHOCTh paboTHIKOB Kadenpbl ycTaHaBIMBaeTCs WX N0JDKHOCTHBIMA

MHCTPYKLMSIMHU.

Vmeeporcoeno na sacedanuu Yuernoeo Cosema,
npomokon N 44 _om « A2 » g/A2y77:47 20 77 2.
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