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«ocyraperBeHHbIi HHCTHTYT pycckoro si3bika um. A.C. [lymkuna»

1. O0wue nooReHHs

1.1. Hacrosiiiee rnosioxkeHue peryiupyer AesTelbHOCTb Kadeapbl (eaepaibHOro
FOCYJIaPCTBEHHOIO OHOJUKETHOr0 00pa3oBaTe/IbHOrO YYpekKAECHHUs BbICLIEro 00pa3oBaHHs
«"ocynapcTBeHHbIH HHCTHTYT pycckoro sizbika um. A.C. Ilyuikuna» (nanee — xadenpa)
M YCTAHABIMBAET €€ CTPYKTYpPY, 3ajaud W (DyHKUMH, a Takke [pasa, 00A3aHHOCTH
W OTBETCTBEHHOCTD 3aBe/lyI0LLero kadeapon.

1.2. B cBoel aestenbHocTH Kadeapa pykoBoacTByerTcs dejepanbHbIM 3aKOHOM
o1 29 jaexabps 2012 r. No 273-®3 «O0 oOpasoanuu B Poccuiickoit dejiepaunny;
HOPMATUBHBIMH TPABOBbIMH aKTaMH MHUHHUCTEPCTBA HAayKM M BbICIIEro 00pa3oBaHus
Poccuiickoit ®ejiepaliii ¥ HHBIMM  HOPMATHBHBIMH [IPABOBbIMM  AKTaMH; Y CTaBOM
(e/iepasibHOTO rOCyAapCTBEHHOIO OIOPKETHOIO 00pa30BaTeIbHOIr0 yUpPEeHACHHUs BbICLIETO
obpasoBanus «l ocyapcTBeHHbIH HHCTUTYT pycckoro szbika um. A.C. [lyuikuna» (nanee
— WMucruryT), HacToswmnm [lonoxkeHueM U MHBIMH JIOKAJIbHBIMH HOPMATHBHBIMHM aKTaMH
Mucruryra.

1.3. Kadenpa cosznaercs, peopraHusyercsi, JUKBUAMPYETCS W NEPEUMEHOBLIBACTCS
Ha OCHOBaHWMM pelIeHMst YYeHoro coBeta MHCTUTYTa Mo npeAcTaB/IeHHIO YYEHOro coBera
(dakynprera v rnpukasza pekropa Mueruryra.

1.4. O01ee pyKOBOACTBO  JIEATENbHOCTLIO  KadeJApbl  OCYLIECTBISACT  JICKaH
(akylibrera. HenmocpeAcTBEHHOE PyKOBOICTBO ACSTEILHOCTBIO Kae/Ipbl OCYILECTBIACTCS
ee  3aBelylolMM, W30MpaeMbiM  Ha  JO/OKHOCTb B YCTAHOBJICHHOM  TOPSJIKE
Ha OIpe/iesIeHHbIH CPOK.

1.5. OpuumanpbHoe HaumeHoBaHue Kadeapbl yCTaHABIMBACTCS YHUEHbIM COBETOM
MHCTUTYTa W JIOJDKHO COOTBETCTBOBATH €€ OCHOBHOH Hay4HOW CrieuHaau3alin Hiu
00JacTH 3HAHMHI, 1O KOTOpOH kKadeapa BejeT Y4UeOHO-METOJMUYCCKYID H  Hay4HO-
MCClIe/10BaTelIbCKyo padboTy.

2. Tunbl kagenp
2.1.Tlo crereHu ydacTHsi B IpOLECCe MOANOTOBKH BbIMYCKHUKOB Kadeapa MOKeT
ObITh BBIMYCKAOLIEH WKW 00eCcreurBartoLLEeH.
2.1.1. Boinyckaroiuas xagepa:
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- OTBEYAaeT 3a KayecTBO  [OJIFOTOBKM  OOy4darlouMxcss [0  KOHKPETHOH
oOpa3oBaTe/IbHOM MporpaMme, HMMEeT MaKCHMAlbHYl0 TpPYJ0eMKOCTh B  0a30BOH
¥ BapUaTHBHOM 4acTH yuyeOHOro MjaHa COOTBETCTBYIOLIEH 00pa3oBaTe/IbHOH POrpaMMbi;

- OCYILLECTB/SICT B YCTAHOBJIEHHOM [OpPSIJIKE HAyYHOE PYKOBOJICTBO BbIMYCKHbIMH
KBAH(PUKALMOHHBIMU  paboTaMH  00YYaKOLIMXCS COOTBETCTBYIOLIEH 00pa3zoBaTe/ibHOM
MPOrpamMMmbl, HanpapieHus NOANOTOBKH, y4acTBYeT B noarotoske oOyuarommnxcs k ['MA
(rocylapcTBEHHOM  WTOroBoW  arrectauuu) W B pabore  ['ocynapcTBeHHOH
9K3aMEHAllMOHHOM KOMHUCCHH, B pa3paboTke NporpaMM M peKOMEeHJalMH [0 CTPYKType
¥ OpraHu3aluu rocy1apCTBEHHON UTOrOBOM arrectaliu 00yyaroLuXcs;

- UHULMUpYET BBedeHWe B MHCTUTYTE HOBBIX OCHOBHBIX M JIONOJIHUTEIBHBIX
00pa3oBaTe/ibHbIX MPOrPaMM BbICILIETO W A0MOJHUTEIbHOIr0 00pa3oBaHus pasHoOro ypoBHs
B paMKax CBOMX 00JiacTel 3HAHMH MW HAYUYHbIX HAlpaBJIeHUH.

2.1.2. OGecneuuBatoliias Kadeapa ocyllecTiser Y4eOHYI, METOHYECKYHO
M HAY4YHO-MCCJIe/IOBATENbCKYIO  paboTy 110 OJAHOM MIJIM  HECKOJIbKMM  POJICTBEHHbIM
JAMCLMIIMHAM M3 0a30BOM M/MIIM BapUaTUBHOM 4YacTH y4deOHOro ruiana odpasoBaTe/ibHOM
NpOrpamMmal.

3. OcHoBHBIE 321244 H PYHKUHH Kadeapbl

3.1. OcHOBHBIMH 3a/1a4aMU Kadepbl ABISIIOTCS:

3.1.1. Ocywectpienne y4eOHOW, METOJMYECKOH M HAyUHO-HCCIIeN0BaTEe/IbCKON
paGoThl MO BCEM AMCLUMILIMHAM W JPYrHM BHAaM y4eOHOH Harpysku yueOHOro rasa,
3aKperUieHHbIM 3a Kadepoil B COOTBETCTBUM € PACYETOM 4acoB Ha y4eOHbIH rojl.

3.1.2. OcyuiecrBiende  yuyeOHOH  paboThl  MpogeccopeKo-NpenoaaBaTebCKum
cocTaBoM Kadeapbl B BHJE YTEHHUS JIEKLMH, NMPOBEAEHHs TMPAKTHUECKUX, CEMHUHAPCKHX
W 1abopaTOPHBIX  3aHATHH, MPAKTHK, PYKOBOACTBA KYpPCOBbIMM M BbIIYCKHbIMH
KBaIU(UKALIMOHHBIMH paboTaMu 00y4arOLLIMXCH.

3.1.3. OcyulecTBieHHe NOCTOSHHOIO KOHTPOJIS Ka4ecTBa 0CBOCHHS 00yYatoLUMUcs
BceX  yueOHbIX JMCLUMIUIMH, [NPAaKTHK M HayYHO-MCC/IEJ0BaTEILCKOH — padoThbl
o0yuaroImxces, 3aKperieHHbIX 3a Kadeapoi.

3.1.4. Opranusaums, nJIaHAPOBaHHE M KOHTPOJIb  CaMOCTOATENbHOH — padoThI
00yHaroLMUXCs.

3.2. Kadenpa ocyuiectsiser clieaytoune (QyHKIHM:

3.2.1. U3yuaer, 00600iaer © pacrnpocTpaHseT Hay4yHO-NMeAarorHyeckKuid  OrbIT
rnperojiaBaresieif, Oka3blBaeT [OMOLIL HAYMHAIOUIMM [1pernojaBareiiM B OBJIAACHUH
[earorHyeckiM MacTepeTBOM, CIOCOOCTBYET MPOPECCHOHAIbLHOMY U KapbepHOMY pOCTY
paboTHUKOB Kadeaphbl.

3.2.2. Opranusyer paspaboTky M (WiM) BHeapeHue B y4eOHbIH rnpolecc
MHGOPMALIMOHHBIX M MYJIBTUMEAMHHBIX  CPEJCTB M TEXHOJOIMH, JJICKTPOHHbIX
o6Opa3oBaTelbHbIX PECYPCOB U APYrHX HHHOBALMOHHBIX 00Y4alOLIMX TeXHOIOTHH.

3.2.3. OcyuiecTBusieT Hay4YHO-UCCAEA0BATEILCKYIO " MHHOBALIHOHHYO
JEeATeIbHOCTL B BHAE TNpOBeleHHs (yHJAaMEHTaIbHBIX, MPHUKIALAHBIX HMCCIIE/I0BaH1ii
M pa3paboOTOK 10 akTyalbHbIM MpobjiemMaM HayKu v 0Opa3oBaHMs, B TOM YHMCIIE B paMKax
CIIOMHUBLIMXCS B MHCTHTYTE HAYUYHbBIX HANpaBieHWH (1IKOJ), Hay4HO-HCCI1e/10BaTEe/IbCKUX
1 MHHOBALIMOHHBIX [IPOIPAMM U ITIPOEKTOB.
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3.2.4. CnocoOcTByeT y4acTuio mperojaBareield B Mex/lyHapOIHbIX U POCCUHCKUX
CUMIIO3MYMaX, KOH(EPEHLHUsAX, CEMHHAPaX M JAPYIUX HaAYUYHbIX MEPOIPUITHSX.

3.2.5. KoHTponupyeT U HeceT OTBETCTBEHHOCTh 3@ KAY€CTBO M CPOKH I10JArOTOBKH
HAayUHbIX cTaTei, COOPHUKOB CTATeH MO HAY4YHBIM HampaBJieHUsAM Kadeapbl, MOHOTrpaduii,
Y4eOHHKOB U y4eOHO-METOAMUYECKHX MTOCOOUH.

3.2.6. [lpunuMaeT yyacTue B opraHu3allMk Hay4YHbIX MEPOIpPHUITHI: KOH(pepeHUHH,
CEMHHAPOB, KPYIJIbIX CTOJIOB U JIp.

3.2.7. PykoBoauT HayuyHO-HMccleoBaTe/lbckoit padoroil obyuarowmxes MuceturyTa
10 3aKperieHHbIM 3a Kadepoi JUCLUIIIMHAM.

3.2.8. OcyuiecTBiasieT IMOJArOTOBKY Hay4HO-NEAarorH4eckux KaapoB  BBICLICH
KBaJIM(DUKALIUH.

3.2.9. CocraBiisieT nporpamMbl BCTYMHUTEJIbHBIX WM KAHJIWJAATCKMX DK3aMEHOB JUlsl
ACIIMPAHTOB, OPraHM3yeT MOJAMOTOBKY K HUM M UX [POBE/IEHHE.

3.2.10. PaccmarpuBaeT jauMcceprauuu, rnpejicraplisemble K 3allUTE 3aKpereHHbIMH
3a HeHll cowuckarelssMM Hay4yHOW CTeNeHW, peLeH3HpPYyeT I[peAcTaBIeHHbIe Hay4Hble
U JIiccepTallMoHHble padoThl.

3.2.11. Jlaer 3KcriepTHble 3aKJIOUEHMSI O HAy4HO-HCCJIEe0BATE/IbCKUX, YUYEOHBIX
M yueOHO-MeTOIHYecKux paborax u Jp.

3.2.12. OpraHu3yeT CUCTEMAaTHYECKOEe MOBbILIEHHE KBAJIM(PUKALMU IPOPEccopeKo-
NpenoaBaTe/ibCcKoro  cocraBa B COOTBETCTBMM € YTBEP)KAEHHBIMH  IUIaHAMH
u obecrnieunBaeT npu HeoOXOAMMOCTH MOBbILLIEHHE KBaTU(GUKALMK HHBIX paDOTHUKOB.

3.2.13. OcyuiecTBasieT MEXJAYHApoJAHOe COTPYAHHMYECTBO B paMKax CBOMX
00pa3oBaTe/ibHbIX, HayYHbIX M HAY4YHO-METOJWYECKHUX HalpaBJIeHHH € HHOCTPAHHbIMH
o0pa3oBaTelibHbIMU OpraHu3al|siMy, HayYHbIMU OpraHU3alUsAMH, OT/IEJbHbIMH YYEHBIMU
M T1eJlaroraMu B BHJIE COBMECTHBIX MEPOIPUSITHH, MOJArNOTOBKU M3JIaHWUH, YTEHUs JIEKUHMH
3a pyOeIKOM, CTaXKUPOBOK, COJIEHCTBYET akaJeMU4ecKoil MOOHIIBHOCTH 00y1aloLIMXCs, UX
YYACTHIO B MEXKJLYHAPOIHBIX HAYYHBIX M MPO(PECCHOHAIBHBIX OPraHM3alMaX U 1p.

3.2.14. Bemer BocnuTaresibHyl0 paboTy ¢ 0OyyvaloLUMMHUCs, HalpaBieHHYIO
Ha COXpaHeHHEe MCTOPUYECKOH NMpPeeMCTBEHHOCTH IMOKOJEHHH, pa3sBUTHE HAallMOHAJIbHbIX
KyJbTYp, (OpMUpOBaHME HPABCTBEHHbIX KAa4ye€CTB JIMYHOCTH, pa3sBUTHE KYJIbTYpbl
MEIK/IYHAPOAHBIX OTHOILIEHHH, BOCMMTAHWE COBPEMEHHOIO HAy4YHOrO MHUPOBO33pPEHHA,
(popmMHUpoBaHKE OCHOB KYJILTYPbl 3J10pOBbsi, MOTHBALUU K Oy 1yLei rnpodeccuu.

3.2.15. Peanuzyer KOMIUIEKCHOE COMNpPOBOKAECHHE npouecca  00y4yeHHs
M BOCIMTATeIbHOW paboTbl B paMKax aKaaeMHYeCKOro KOHCYJIbTHPOBaHMs IpyIn
00yualoLUXCH.

3.2.16. YuactByer B npodopHeHTallMOHHOKH padore KHcTHTyTa,  BKIKOYas
pasiuyHble OPMbI COTPYHHUYECTBA ¢ 00pa30BaTE/IbHLIMH OpraHW3alusMH, MPOBEJCHHUE
OJIMMITHAJ, @ TaKikKe B Ipyrux (popmax.

3.2.17. YuactByeT B paboTe ¢ BbIITYCKHMKAMH, B TOM YHUCJIC OKa3blBas UM Hay4HO-
METOJIMYECKYIO TOJIePIKKY, OPraHu3yst Kpyrjble CTOJIbl, OTKPbITbIE MacTep-KJlaccChl
M KOHCYJIbTALlMM 10  3aKperuieHHbIM 33  Kadeapod JAMCLMIUIMHAM, CIOCOOCTBYS
MOBBILIEHHWIO UX MOTHBALIUH K MPO(ECCHOHAIILHOMY POCTY U HAYYHOMY Pa3BUTHIO.

3.2.18. YuacTByeT B MOJANOTOBKE [1aKETOB JIOKYMEHTOB JUISl JIMUEH3UMPOBAHUA
oOpa3oBaTe/ibHBIX Mporpamm, B pa3paborke W (HJIK) DKCIEpTH3e B COOTBETCTBHH
¢ hesiepalibHBIMK - TOCY/IAPCTBEHHBIMU  00pa3oBareibHbIMW  CTaHAAPTAMH  y4UeOHbIX
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[JIaHOB H [IporpamMm JAUCLMITIIMH, JIMUCH3HPYEMBIX HITH YiKe pealu3yeMbIX
O6pa'SOBaT€J'lebIX [porpamMm, 1o OTHOLICHHUIO K KOTOPLIM OHa ABJIACTCAH BblHYCKa}OLUCI‘;l.

3.2.19. Opranusyer H [POBOJIUAT [IPOCBETHUTEJIbLCKHE,
PAKTHKO-OPMEHTUPOBAHHbIE M HAy4Hble MEpPONpPUSTHs (KOHTpecchl, KOH(MEPEHLNH,
GecTuBali, CeMMHapbl, KOHKYpCbl) - Kadeapa JIeTCKOHW JIMTepaTypbl M METOAHKH

rnpoaBuxkeHus yteHust copmectHo ¢ PI'/Ib;

3.2.20. [pusnekaer ctyaeHToB, MarucrpaHToB Mucturyra Ilyuikuna K yyactuio B
npoekrax PIJIb - pexomMeHnaarelbHOM  MHTepHET - pecypce «bubdanorna»,
BCEPOCCHICKOM 2J1€KTPOHHOM dHIMKII0e MK JeTckol auTtepaTypbl «Ilpoer/lnTy.

3.2.21.  Ocyuectsaser noarotoBky nyOaumkaumii corpyauukos PIJIb  u
rperojasaresieil, Hay4HbIX M NeJarornyeckux paboOTHHUKOB, CTYJIEHTOB, MarucTpaHTOB
Mucruryra [lymikuna.

3.2.22. OcyulecTBisieT pPYyKOBOJACTBO M MPOBEIEHHE HAy4YHO-MUCCIIC0BATEIBCKHX
paboT 0akalaBpoB, MArHCTPAHTOB C MPHUBJICYEHHEM CHELHATHCTOB-TIPAKTUKOB, HAY4YHbIX
W 1eJaroruyeckux paboTHUKOB, MOJIoAbIX yueHbiX PI'JIb coBmMecTHO ¢ Kadeipoii AeTCKOH
UTEPaTypbl U METOAUKH MTPOJABHIKEHHUS YTCHHUSI.

3.2.23. OpraHusyer W IPOBOJAMT [POrpaMMbl I1OBBILICHUS KBalH(pHKALKK -
Yuebubiii umentp PI'JIb coBmectHo ¢ xadelpoi JeTCKOH JUTeparypbl W METOAMKH
npoasuxKeHust yreHust MHcturyra [ lynikuHa.

3.2.24.  Opranusyer yudeOHble, [PEJUIMIUIOMHbIE  NPaKTHKK  Oakalaspos,
maructpantoB Mucruryra [lymkuna, na 0ase PI'/Ib, Biitodarouimx 03HaKOMHTE/bHBIC
YKCKYPCHH 110 OUOIHOTEKEe, 3HAKOMCTBO ¢ (POHIAMH.

3.2.6. Oprauusyer npoBe/ieHHe BCeX BHIOB ayAMTOPHON W BHEayIMTOPHOH paboThl
corpyanukamu PI'J1B, npeaycmMoTpeHHOM yueOHbIMHU IIIAHAMH.

3.2.7. Opranusyer [npoBeleHHe TBOpPUECKHX  MeponpusTuid  (JlureparypHas
roctunas, Ilucaresnbekuid kiyd W ap.) - kadeapa JETCKOW JIMTEpaTypbl W METOJMKH
npojBuKeHus yrenus copmectHo ¢ PI'JIb.

4. Yupasaenue kageapoii. CTpykTypa u opranusauus padorel kageapb

4.1. CocraB pabOTHHKOB Kadeapbl yCTAHABIMBAETCS B COOTBETCTBUHM CO LUTATHBIM
pacnucanueM Mucruryra.

4.2. TlpenoaaBaTesiMu Kade/1psbl SIBJISIFOTCSA BbICOKOKBaJIM(HIIMPOBAHHBIE
CreLHAIMCThI B CBOEH 00/1acTH, KaK NMpaBuIlo, UMEIOLIME YUYeHbIe CTeNEeHU U 3BAHHS.

4.3. Kadenpy BosriasiisieT 3aBej1yIOLINI, KaK NPaBKIIO, HMEIOLLHI YHCHYIO CTEICHD
W yueHoe 3BaHHue.

4.3.1. 3aBenytolmmii  kadeapoil  u3dupaercst  ydeHbiM  coseToM  MHcTHTYTa
[0 MpeACTaB/IeHHIo  ydeHoro cosera (hakyiabreTa B YCTAHOBJICHHOM  MOpsiake
M Ha YCTAHOBJICHHBIH CPOK.

4.3.2. Kanjauaatypa mpenojasarelis, HM3bsABUBLIErO  JKeJaHHe  y4acTBOBaThb
B KOHKYpCE Ha 3aMelleHHe BAKAHTHOW JIOJKHOCTH 3aBElyloLIero Kaeapoi, npoXoauT
NpejBapuTeNbHoe  O0CYXK/JAEHHe Ha 3acelaHud  KaQeapbl, KOTOPOE  MPOBOJMTCS
[OJ1 MPE/ICEIaTeIbCTBOM ~ peKTopa/npopektopa Mucruryra WiM  JekaHa (akyibTera.
Kadeapa BLIHOCHT MOTHBMPOBAHHOE 3aK/IIOYEHHE, MpPEICTaBisiemMoe B yYeHbIH COBET
Mucrturyra.
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4.3.3. 3aBeaytommii kadeapoi MokeT ObITh OCBODOJK/IEH OT CBOMX 00sI3aHHOCTEH
MpuKazom pekropa MHCTUTYTa Ha OCHOBAHMH JIMYHOIO 3asBJICHUs, MO UCTEUCHUH CPOKa
u30paHus M JIelCTBUS TPYAOBOrO A0roBopa JMOO JIOCPOUHO 3a HapylleHWe YC/IOBHH
TPYJ0BOIO JIOrOBOpa MJIM TPYAOBOrO 3aKOHOAATEJILCTBA pELIEHHEM YYEHOro coBeTa
Mucruryra.

43.4.B cnyuae BO3HMKHOBEHMsI BakaHCMM pekTop Mucruryra HmeeT MpaBo
HAa3HAYUTHL CBOMM [PUKA30M 3aBedylollero kadeapod Ha Mepuoja  MOArOTOBKH
U MpoBejIeHHs BbIDOPOB CPOKOM 10 OJHOIO rojia.

4.4. KoMIuieKkToBaHue kadenpbl Hay4HO-Ie1arorn4ecKuMH Kajpamu
OCYLLECTBIIsIETCS B COOTBETCTBUM ¢ YcraBom MWHeruryta, Ha ocHose [lonoxenus
O MOpsiJIKe  3aMelleHHsi JIOJDKHOCTeH  HayuyHO-Nearorndeckux pabOTHHUKOB, IyTeM
MPOX0XK/ICHUSE KOHKYPCHOTO 0TOOpa M 3aKJII04€HHs TPYAOBOIO A0r0OBOpA Ha CPOK 10 NATH
JIeT.

4.5. JIo/KHOCTH  1TPo(eccopeKo-TpenoiaBaTelibckoro coctapa  Kadejapbl MOryT
3aMellaThesl JIMLAMH, paboTalolMMHK Ha MOCTOSIHHON OCHOBE (LUTaTHBIC COTPYIHUKH) HITH
M0 COBMECTHTENILCTBY.

4.6. 3amecTuTeNN 3aBejlytollero Kadeapoi 1o HanpabieHHsIM JeATE/IbHOCTH MOTyT
HA3HAYaTbCs M3 uMcia Haubosiee KBAJIM(MUMPOBAHHBIX LUTATHBIX [penojaBareiei
kapeapsl. [lpu HeobxoaumocTH Ha Kadeape MOTyT co3jlaBaThes cexlnu. B atom ciyyae
pacropsskeHleM jiekaHa (aKyibTeTa M3 KaHAWAATyp, MPC/UIOKEHHBIX 3aBE/lYIOUINM,
HA3HAYAIOTCS 3aBe/IyIOLLUe CeKLUAMU Kadeaphl.

4.7. Kadbenpa umeer o000cobNeHHOE [IOMELIEHHE, HMYLIECTBO, MOXKET HMEThH
yueOHO-HayuYHble 1a00paTOpUH U CriellHalu3upOBaHHbIe KAOWHETI.

4.8. Kadpeapa Bener yueOHYIO, METOJAMYECKYHD W HHYIO JIOKYMEHTalMIO,
OTPAXKAIOLLYIO COJEPKaHKe, OPraHM3aLMIO U METOIMKY NPOBe/IeH s YHeOHOro, HayHHOro
M BOCIHUTATENBHOIO MNPOLECCOB, OCYIIECTBICHHS! MHHOBALMOHHON, MeEXK/yHapoIHOMH,
NpohOpUEHTAIIMOHHON H MHOM A TeIbHOCTH KOIUICKTHBA B LIEJIOM W Ka)10ro paboTH1Ka
B vacTHOCTH. Ilepedenb 00si3aTeNbHON JIOKYMEHTAUMK Kae/pbl periamMeHTHpPYeTCs
HOMeHKJ1aTypol aen MHcTuTyTa.

4.9. Pabora kadeapbl OCYLIECTBISETCS B COOTBETCTBMH C MEPCHEKTHBHBIMH
M TEKYILHMH TJIaHaMH, OXBAaTbIBAlOLMMH BCE ACMEKThI ¢ 1A TCIIbHOCTH.

4.10. 3acaywnBanue U 00CyX ACHHE 0TYETOB Kade/Ipbl O X0/1¢ BbIMOJIHEHUs [LIaHOB,
Mo APYrMM BOIPOCAM ee JeATeJbHOCTH MPOU3BOJAMTCS CHCTEMATHMUYECKH Ha 3ace/iaHusiX
yueHoro cosera (akyjibTeTa, a TakkKe Npu HEOOXOJMMOCTH Ha 3acellaHusiX YqeHOro
coseta UHCTHTYTA 1 IPYIHX COBETOB M KOMMCCHIT B COOTBETCTBHH C IJAaHaMH HX PadoThl.

5. 3acepanue kadeapbl

5.1. Obcysxiende W pelleHUe OCHOBHBIX BOIMNPOCOB, CBS3aHHBIX C BbINOJHEHMEM
sajgad U QyHKUM Kadeapbl, npoBoastcs B (GopMe ee 3acejlaHnii. Temarvka rpaduk
3acesanmnii (popMUpyeTcs 10 Hawana Kax/aoro y4eOHOro roja v BKJIIOYAKOTCH B IUIaH
paboTbl Kadepbl.

5.2. 3acenanue xadeapbl HA3HAYACTCSA W NIPOBOJMUTCS €€ 3aBeAYIOLUM HITH JIMLIOM,
€ro 3aMellalolMM, Kak [paBui1o, He peKe OJIHOro pasza B MecsL.

5.3. Ha 3acenanusix kadeapbi:

5.3.1. O6cyxpatorcs mianbl padoTsbl kadeapol.
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5.3.2. PaccmarpuBatorcss MTord padoThl Kadeapbl B 1EJIOM M 110 BCEM BH/am
JeATENIbHOCTH OTAENBHO.

5.3.3. PaccmarpuBailoTcss OT4eThl O pabore OTAe/bHbIX pabOTHUKOB Kadejpbl
0 BCEM BH/IaM UX JIeATEJIbHOCTH.

5.3.4. llpoBoamTcsi npeaBapuTeibHOE O0CYXK/E€HWE KaHAMJaTyp npernojaBare/iei
nepe/l KOHKYPCHbIM OTOOPOM Ha 3aMELlIEeHHE JIOJDKHOCTH, @ TaKKe COMCKaHHME Y4E€HOro
3BaHUSI.

5.3.5. IlpoBoautes paccMOTpeHHe benepanbHbIX rocy/1apCTBEHHBIX
o0Opa3oBaTe/ibHbIX ~ CTaHJAPTOB  BbICIIEro  0Opa3oBaHMs M y4eOHbIX  [JIJAaHOB
o0Opa3oBate/ibHbIX MPOrpaMm (JAeHCTBYIOLLMX U TPOEKTOB).

5.3.6. IlpoBoauTcs oOMEH OMBLITOM MO BONpocam y4yeOHOH, METOAMYECKOH
1 Hay4yHOH paboTbl, 00CYHAAIOTCS OTKPbITbIE 3aHATHS NpernojasBaresiel Kadeapbl;

5.3.7. PaccmatpuBaetcs  yuebHas M HaydHO-McClenoBaresbckas — pabora
o0y4arolmxcs.

5.3.8. PaccmarpuBaercs W yTBepkJaercsi yuyeOHO-MeToju4ecKas JOKyMEHTallMs,
B TOM yucne yueOHO-MeTO/IM4ecKue KOMILJIEKCI JICLLMATIIMH, 3a4eTHble
M 3K3aMeHalMOHHbIE MaTepHalbl.

5.3.9. AHAIM3UPYIOTCS  pe3yJibTaTbl [POMEKYTOYHOH M HTOrOBOW aTTeCTaluu
oOyvaroluxcsi,  Tekyuie  (GopMbl  KOHTPOJIS  YCHEBAEMOCTH  O0y4aroUlMxcs
10 AMCLUIIMHAM Kadephbl.

5.3.10. YTBep:xaalTcsi TeMbl M 3aCyLIMBAIOTCS OTYETbl O BbIINOJHEHUH KYPCOBBIX
M BbIITYCKHBIX KBAIM(UKALIMOHHBIX paboT 00y4alomxcs.

5.3.11. Tlpoxoaut sKcriepTH3a M [pei3allldTa BbIMYCKHbIX KBaJM(MKALMOHHBIX
paboT K JuccepTaLUi.

5.3.12. 3acayuiMBaioTcs OTYEThl MO HAYyUHO-HCCIIE0BATEIbCKOR padoTe, Hay4HbIe
JI0KJIJIbl U COODLIEHHUS.

5.3.13. BoipabarbiBaloTcsi peKOMEHJAlMKU 10 TMOBbILICHWIO KayecTBa y4eOHOro,
HAY4YHOI'O U BOCMUTATEILHOIO MPOLECCOB.

5.3.14. I'nanupyercs 1 o0CyKjaeTcsi OpraHu3alus W [poBefieHHe aruTallMOHHOH
1 po()OPUEHTALMOHHONH paboThl ¢ 0o0yualoUMMUCs 00pa3oBaTe/ibHbIX OpraHHu3al1i
o011ero 1 Bbiciero o0pasoBaHusl.

5.3.15. Ilnanupyercss u 0OCYIKAAETCs Pe3yJbTaTHBHOCTb IPOBEACHHs padOThI
M0 COJACHCTBUIO TPYA0YCTPONCTBY BbIITYCKHHKOB.

5.3.16. O6cysxkaaercs U yTBepiaaeTcsl yueOHast Harpy3Kka Ha 04epe/IHOM Mepro/l.

5.3.17. ObcyxpaeTcs roTOBHOCTD Kadeipbl K HOBOMY yueOHOMY Iojy.

5.3.18. IlpoBoaurcss MH(POPMHUPOBAHHME KOJJIEKTHBA O pELICHUSAX PYyKOBOACTBA
HMucTuryTa 1 Kadeapsl.

5.3.19. YrBepkaaercs rpaguk OTHYCKOB pabOTHMKOB KaeaApbl U JIp.

5.4. Ha 3acejianue kade/pbl MOI'YT MpHIlallaThes 00yvaroumecs 1 rnpernojiaBarein
ApYrux Kadeap (Mo COriacoBaHUIO € MX 3aBeAYIOLMMM), PabdOTHUKHM paziH4HBIX
CTPYKTYPHbIX mnojpasaenenuii MHcTHTyTa (110 COrNIacOBaHHIO € MX PYKOBOIMTENISMH),
a TaKKe JAPYruX yupeKIAeHWH, NpejnpusTHid W OpraHu3alli, 4be MHEHHE HeO0OXO0AHMO
1151 00CYKJIEHUS pacCMaTPUBAEMbIX BOITPOCOB.

5.5.3acemanue Kadeapbl CUMTACTCS [PABOMOYHBIM, €CJIM Ha HEM [PUCYTCTBYET
He MeHee 2/3 oT crnucouHoro cocrasa kadeapbl. [lpoueaypa rojgocoBanus (OTKPLITOE HITH
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TaifHOEe) MO BCEM BOIMNPOCAM, OTHECEHHbIM K KOMIIETeHUMH Kadeapbl, ONpeienseTcs
Ha 3acenannu  kadenpol. Pewenune kadeapbl cuuTaercs INPHHATBIM, €CJIM 32 HEro
rnporoJjiocoBaio 6osee 50% o1 yKcaa NPUCYTCTBYOLLKX.

5.6. Xon 3acemanust kadeapbl U ero peuieHuss oGopmisilOTCs B BHAE IMPOTOKOJA
3acejianus. B ciydae HeoOXOJMMOCTH ceKpeTapb 3aceiaHus Kadeapbl FOTOBUT BbINUCKH
U3 IPOTOKOJIOB 3ace/laHUH.

6. [lpaBa u o0s13aHHOCTH Kadeapbl

6.1. Jluist JoCTHIKEHHSl OCHOBHBIX 3a/1a4 Kadeapa UMEeT 1paBo:

6.1.1. BHocHTL Ha pacCMOTpeHHe peKTopaTa, YYeHOro cosera (akxyjibTera
W Y4eHOTO coBeTa MHCTUTYTA M APYrHMX COBETOB M KOMHCCHH MHCTHTYTA MpeokKeHus
[10 COBEPLUCHCTBOBAHHMIO pabdoThl (akysbrera, MHCTHTYTA W JAPYrux CTPYKTYPHBIX
nojipasie/IeHHN.

6.1.2. YuacTBoBath B 00CYk/IEHUH BOIPOCOB YueOHOM, HAyUHOH, BOCIIUTATE/IbHOH
M MHOM JesSTeIbHOCTH, Kacaloluxces paboTbl Kadeapsbl, Ha 3ace]aHusx Y4eHOro coBera
dakynbTeTa, yueHoro coera MHcTHTYTA, IPYrUX COBETOB H KOMHCCHH.

6.1.3. 3anpawMBaTth M [OJy4yaTh B YCTAHOBJIEHHOM [Opsi/Ike OT peKTopara
W PYKOBOJAMTENICH  CTPYKTYpPHbIX — nojpaszjesieHdit  MHctutyra  HeoOXojumble  Juls
OCYIIECTBIIEHHUS] CBOCH JIeATeIbHOCTH UH(OPMALIMIO, IOKYMEHTbI U MaTepHalbl.

6.1.4. [lpuBnekarb, Mo CONIACOBAHMIO C COOTBETCTBYIOIIMMH PYKOBOIHUTE/IAMM,
paDOTHMKOB  CTPYKTYPHBIX  nojpasaeieHui  MHctuTyTa st OCYLUECTBIIEHHSA
MEpONPHUSTHH, TPOBOJIMMBIX KadeJpoi B COOTBETCTBHH C €€ 3a/ladaMu.

6.2. Kadenpa obs3aHa:

6.2.1. CucTteMaTHYeCKH OCYIIECTBJISITh Y4eOHYIO, METOAMYECKYI0 W Hay4dHO-
MCCJIE/IOBATENILCKYI0  padoOTy Ha  BBICOKOM HAydYHOM M METOJ/IMYECKOM  YPOBHE,
C UCIIOJIL30BAHUEM COBPEMEHHbIX CPEJICTB, METOJI0B H TEXHOJIOIHH.

6.2.2. OGecrieunBarh peryiaspHoe MOBblLIEHHe KBaTU(pUKALMKH NPodheccopeKo-
[pernoaaBaTebCKOro CocTaBa.

6.2.3. ObGecrieurBaTh COOTBETCTBME 00pa3oBaTe/lbHOM W Hay4yHOH JI@ATEJbHOCTH
FOCY1apPCTBEHHBIM JIMUEH3HOHHBIM M aKKPEAWTALIMOHHBIM TPEOOBAHHSIM.

7. llpaBa u 005132 HHOCTH 3aBeylouiero Kapeapoi

7.1. 3aBeaytounii kaeapoil UMeeT NpaBo:

7.1.1. YuacrBoBaTh B paboTe BceX 3ace/laHuM COBETOB H komuccuid MucTuTyTA,
a TaKKe COBELIaHUi, rJie 00CYKIAI0TCS W PELLAIOTCst BOIIPOCh] AEATE/ILHOCTH Ka(eapbl.

7.1.2. Co3naBath ceKlMu Kadeapbl M1 METOJUYECKHE KOMMCCHH, OPraHHU30BbLIBATH
kadejpaibible HaydyHble M METOJAMYECKME CCMHMHApbl, Kpyrjble CTOJMbI M JApYyrde
HEKOMMEPUYECKHE MEpOIPUATHS yueDHO-METOJAHYECKOro M Hay4YHO-HCCIEeA0BATEILCKOTO
Xapaxkrepa.

7.1.3. YyacteoBaTh B noabope KaHAMAATYp [pejceaatenci | ocy1apcTBEHHbIX
3K3aMEHALIMOHHBIX KOMMCCHIA (JU1s1 BBITYCKaIOINUX Kadeap).

7.1.4. TpeboBath  OT  PYKOBOJMTEJEH COOTBETCTBYIOLIIMX CTPYKTYPHBIX
nojipas/jienenuii MHCTUTyTa CO3/1aHiss MaTepuaibHO-TEXHHYECKUX W MH(OPMALHOHHbIX
yenoBuit i 3(h(GeKTHBHOH OpraHu3aluuu y4eOHOro npouecca, MpoBeJCHHS Hay4dHbIX
MCCJIeI0BAHMH, NOBBILIEHUS KBATU(HUKALUK Mperno/laBaTelien.
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7.1.5. TpeboBatb oT Bcex padoTHUKOB Kadeapsl codmoaenus [lpasun BHyTpeHHEro
TPYAOBOIO  pacrnopsiika, TPYJAOBOH JUCUMIUIMHBI, JOKHOCTHBIX — O0SI3aHHOCTEH,
paLMOHAILHOIO MCIIOJb30BaHUs pecypcoB, 00ecneunBatoLInX AesTelIbHOCTb Kadephbl.

7.2. 3aBenyrowuii kadeapoi o0s3aH:

7.2.1. TlopOupath KaHAMAATYpPbl Ha BakKaHTHble JIOJDKHOCTH 10  Kadeape;
Mpe]CTaB/IsATh B YCTAHOBJIIGHHOM MOpsi/IKe KaHauaaTypbl pabOTHUKOB Ha KOHKYPCHbIH
0oTOOp MO 3aMeLLEHHUIO JIOJKHOCTH JieKaHa (akyJibTera, yBOJbHEHHE W IepeMelleHue;
Yy4acTBOBAThb B aTTECTALlUU PaOOTHHKOB.

7.2.2. Pacnpenensats U nepepacnpeseisaTh B [IpejieiaX YCTaHOBJIEHHbIX HOPMAaTHBOB
MneJarortueckyto  Harpysky Ipogeccopcko-npernojiaBaTe/bckoro coctaBa  Kadeapb
1 (hyHKUHOHaJbHbIE 00s3aHHOCTH MeXk 1y paboTHUKaMU Kadeapsbl.

7.2.3. CornacoBblBaTh KajleHJapHble IiaHbl padoTel kadeapel, YMK, 3auyeTHble
M DK3aMEHALMOHHbIE MaTepHallbl Ui [POMEKYTOUHOW U MTOrOBOM arTecTaluu, a Takke
peLIeH3HUH, 3aKJIIOUEHHUS W OT3bIBbI Kadeipbl MK ee padOTHUKOB.

7.2.4. CornacoBblBaTh MHAWBH/YallbHble M1aHbl padOTHI NIperoiaBaTelien.

7.2.5. KonTponuposarb CBOEBPEMEHHOCTb U KayecTBO BbITOJHEHUS
rnejarornyeckoi Harpy3kd M (pyHKIHOHaIbHBIX 00si3aHHOCTeH paboTHUKAMU Kade/pbl;
KOHTPOJMPOBATh BCE BUJbl YUeOHBIX 3aHATHI M HAy4YHbIX HCCIEAOBaHWH, MPOBOAMMBIX
paboTHHKamMu Kadeapsbl.

7.2.6. IloarorasinuBarh M NPOBOJUTL 3ace/laHust Kadeapbi.

7.2.7. BbInonusaTh HUHble O0S3aHHOCTH, MPELYCMOTPEHHbIE HHBIMH JIOKaJbHbIMH
HOPMaTUBHBIMH akTaMu MIHCTHTYTA.

8. OTBeTCcTBEHHOCTH Kadeapbl

8.1. Ha 3aBenytotero kadepoi Bosiiaraercs rnepcoHajibHas OTBETCTBEHHOCTD!

8.1.1.3a  opranusauuio  JAesATeNbHOCTH  Kadeapbl 110 CBOEBPEMEHHOMY
M KQ4eCTBEHHOMY BbINOJHEHHUIO MOCTABJCHHbBIX MEpe/ HeH 3a/1a4.

8.1.2. 3a opraHu3aluio OnepaTUBHOM, KaueCTBEHHOW MOJrMOTOBKH W HCIOJHEHHS
JIOKYMEHTOB B COOTBETCTBHMH C JIEHCTBYIOLLIUMH [PABHUIIAMH U MHCTPYKLIMSIMH.

8.1.3. 3a cBOeBpeMeHHOE UCIOJHEHHE, COXPAHHOCTD M Mepejlayy B apXUB IPUHSATHIX
B paboTy JIOKYMEHTOB COINIACHO HOMEHKATYphbl jJen Mucturyra.

8.1.4. 3a cobnoeHure padOTHUKAMKU Ka(eApbl TPY/10BOH AHCLMILIMHDI.

8.1.5. 3a obGecneyenre COXPAaHHOCTH UMYILIIECTBA, HAXO/SLLErocs Ha Kadeape.

8.1.6. 3a obecneuenue coOIOAEHUs TTPABUIT MOKAPHOI 0e30MacHOCTH, TpeDOBAHKH
[paBHJI OXpaHbl TPYyAA.

8.1.7. 3a obecneyenre COXPaHHOCTH NEPCOHATbHBIX JaHHbIX PAOOTHUKOB Ka(e/pbl.

8.1.8. 3a nos060p, paccTaHOBKY M JIeSITE/IbHOCTL pabOTHHKOB Kadepbi.

8.1.9. 3a cobmonenne Kojekca stuku pabotHukoB u odyuatowuxes @I'bOY BO
«["ocynapcTBeHHbIH HHCTHTYT pycckoro sizbika uM. A.C. [Tymkuna».

8.2. OTBeTCTBEHHOCTL PadOTHHKOB Kadeapbl YCTaHABIMBAECTCS HX JOJIKHOCTHBIMH
HHCTPYKLIMAMMU.

VYmeeporcoeno na sacedanuu Yuenoco Cosema,
npomoxon Ne 28 om « A9 » ettt 2047 2.
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