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INOJIOKEHUE
o Kadeape couHaIbLHO-IrYMAHHTAPHBIX THCIHIJIHH
PenepajibHONO rocy1apcTBEHHOr0 0I01XKETHOTO
00pa30BaTe/IbHOTO YUpe:KIeHHs BbICIIEro 00pa3oBaHHs
«['ocynapcTBeHHBI HHCTHTYT pycckoro sizbika um. A.C. Ilymkuna»

1. O0mue mosioKeHust

1.1. Hacrosmee mnonoxeHnue perynupyer HesTeNbHOCTh Kadeapbl COLUATBHO-
TYMaHUTapHbIX ~ JUCHMIUIMH  DefepalbHOr0  rocyJapCTBEHHOTO  OHOJKETHOrO
00pa3oBaTeIbHOTO YUPEXkIeHHs BBICIIEro obpasoBanus «[OCYJapCTBEHHBIH HHCTHTYT
pycCcKOro A3bIKa VM. AC. [lymkuna» (nanee - kacdenapa)
M YCTaHaBIIMBaeT €€ CTPYKTYypy, 3aJa4d MU (YHKUMH, a TakkKe MpaBa, 00S3aHHOCTH
¥ OTBETCTBEHHOCTh 3aBeJIyIOLIET0 Kadeapoii.

1.2. B cBoeit nearensHocTH Kadenpa pykoBoicTByeTcs DesepaibHbIM 3aKOHOM
ot 29 nekabps 2012 r. Ne 273-®3 «O6 obpasoBannu B Poccuiickoit ®enepanumy;
HOPMATHUBHBIMH IIPaBOBBIMH aKTaMu MuHHcTepcTBa 00pa3oBaHusi U Hayk Poccuiickoit
®enepall¥ M MHBIMM HOPMATMBHBIMH IIPaBOBBIMH akTaMmu; YcTaBoM (enepaabHOro
rOCYIapCTBEHHOIO GIOKETHOro 00pa3oBaTeNbHOrO YUPEKIEHHS BHICLIETO 0Opa30BaHUs
«l"'ocy1apcTBEHHBIN HHCTHTYT pycckoro si3bika uM. A.C. IMymkunay (nanee — MHCTHTYT),
HacTosIuM IToioKeHneM U MHBIMH JIOKalbHBIMH HOPMATHBHBIMH aKTaMu MHCTUTYTA.

1.3. Kadenpa cosnaercs, peopranusyercs, JTUKBUIAUPYETCS U IIEPEMMEHOBBIBACTCS
Ha OCHOBaHWH pEIIEHHs Y4EHOro coBeTa MHCTUTYTa 1O MpeCTaBICHUIO YYEHOr0 COBETa
daxynpTeTa M npukasa pekropa MucTuTyTa.

1.4. Obmee pyKOBOACTBO [eSATEIbHOCTHIO Kadeapbl OCYLIECTBISET JEKaH
(akynprera. HemocpeacTBeHHOE PYKOBOJICTBO AEATENBHOCTHIO Kadephl OCYILECTBIAETCS
€e  3aBelyIOIIWM, u30MpaeMbIM Ha JO/DKHOCTH B  YCTAQHOBJIEHHOM  TODSIKe
Ha OIlpeIeNIEHHbII CPOK.

1.5. OpunuansHoe HauMeHOBaHHe Kadeapbl yCTAaHABIUBAETCH YYEHBIM COBETOM
HMuctuTyTa M COOTBETCTBYET OOJAcTSAM 3HAHW, 1O KOTOPBIM Kadeapa BeaeT y4eGHO-
METOJMYECKYIO U Hay4HO-HCCIIE/I0OBAaTENbCKYIO PadoTy.

2. Tun kadgeapsi

2.1. Tlo crenmeHu y4acTHsi B IIpOLIECCE MOATOTOBKH BBITYCKHHKOB Kadeapa
COLIMAJIbHO-I'YMaHUTApHBIX AMCLUILIMH siBNsieTca obecrneunBaromieit. OHa ocyllecTBiseT
yu4eOHYI0, METOJUYECKYI0 W HAayIHO-HUCCJIeIOBATENbCKYI0 pPaboTy I10 COIMAJIbHO-
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ryMaHUTapHbIM JUCUMIUIMHAM, BKIIOUYas UHOCTPAHHBIC S3bIKU U (PU3UYECKYIO KYJBbTYPY,
13 0a30BOM W/MIM BapHATUBHOW 4YacTH Y4eOHBIX IUIAHOB Pa3jiMYHBIX 0Opa3oBATEIBHBIX
nporpamMM (unonorudeckoro ¢axyiprera M (axkynbreTa OOyYeHHs PYCCKOMY Kak
MHOCTPaHHOMY.

3. OcHoBHbIe 321244 U pyHKuHH Kadeapbl

3.1. OcHoBHBIMU 3a1a4aMH Kadeaphl SBJISIOTCS:

3.1.1. OcymectBienye yueOHOM, METOAWYECKOW M HAYYHO-HCCIIEN0BATEILCKOM
paboThl MO BCeM IUCHUIUIMHAM W IPYTMM BHIaM Y4eOHOM Harpy3ku y4eOHOro IuiaHa,
3aKPEILUIEHHBIM 3a KaQeapoii B COOTBETCTBUH C PACYETOM YacOB HA YUeOHBIH TOJ;

3.1.2. OcymectBienre y4eOHONH pabOTEI  TPOQeccOopPCKO-Npeno aBaTelbCKUM
coctaBoM Kadenpbl B BHAE YTEHHS JIEKIMH, NMPOBEIEHUS MPAKTHYECKHX, CEMHHAPCKHX
H J1aDOpPaTOPHBIX 3aHATHI, PyKOBOACTBA KyPCOBBIMH 00YYarOIIUXCS;

3.1.3. Ocy1ecTBIeHHe MOCTOSHHOIO KOHTPOIS KaueCTBa OCBOSHHUS 00yJaroMMUCS]
BCeX YYeOHBIX JUCLHMIUIMH M HAYYHO-HCCIIEN0BATENbCKOW paboThl 0Oydarolmxcs,
3aKpeIUIeHHBIX 3a Kadeapoii;

3.1.4. Opranuszauus, IUIAHUPOBaHWE M KOHTPOJb CAMOCTOSTEILHOW pPaboTHI
o0yuarnmxcs.

3.2. Kadenpa ocymectiuser cieayroume GpyHKIMHU:

3.2.1. M3yyaer, o06o0liaeT ¥ paclpocTpaHseT HayYHO-NEAaroruuecKUi OIbIT
NpernojaBare/ield, OKa3blBA€T IIOMOILb HAYWHAIOIIMM IpPErofaBaTeisM B OBJIAJCHUH
NeJaroru4eCKuM MacTepcTBOM, CIIOCOOCTBYET IPOGhECCHOHANTEHOMY H KaphepHOMY POCTY
paboTHHUKOB Kadeapsr;

3.2.2. Opranusyer paspaboTky W (WIH) BHeApeHHE B y4eOHBIA mpolece
MHQOPMALMOHHBIX U MYJIbTUMEAMIHBIX CPEINCTB M  TEXHOJOIUM, 3JIEKTPOHHBIX
00pa3oBaTeIbHbIX PECYPCOB U IPYTUX MHHOBALIMOHHBIX 00YYaIOMIMX TeXHOJIOTHIL;

3.2.3. OcyuiecTsisier Hay4HO-UCCIIEI0BATENIbCKYHO u HHHOBALlUOHHYIO
JeATeIbHOCTh B BHJIE NpPOBEACHUS (YHIAMEHTAIBHBIX, NPUKIAIHBIX HCCIeI0BaHUN
¥ pa3paboToK 110 aKTyanbHBIM ITPoOJIeMaM HayKH W 00pa30BaHKs, B TOM YHCJIE B paMKax
CIOKUBIIKXCs B MHCTUTYTE HayuHBIX HanpaBieHUH (IIKOJI), HAyYHO-HCCIIEI0BATEICKHUX
¥ MHHOBAUMOHHBIX IIPOTPAMM H IIPOEKTOB;

3.2.4. CnocoOCTBYeT y4acTHIO MperojaBaTened B MeXIYHAPOIHBIX W POCCHMCKHX
CHUMITO3UyMaX, KOH(EepeHIUAX, CEeMUHApax U APYTrUX HAYYHBIX MEPOIPUATHSIX;

3.2.5. KouTponupyeT ¥ HeceT OTBETCTBEHHOCTb 3a Ka4eCTBO M CPOKH IOAIOTOBKH
Hay4HBIX cTaTei, COOpHUKOB CTaTel MO HayYHBIM HaIpaBleHUAM Kadeapbl, MOHOTrpadHi,
Yy4E€OHUKOB U y4eOHO-METOAHMYECKHX TTOCOOHI;

3.2.6. IIppuanmaer yyacTHe B OpraHu3allii HayYHbIX MEPOTIPUATHI: KOH(DEPEHIIHH,
CEMUHapPOB, KPYTJIBIX CTOJIOB H JIp.;

3.2.7. PykoBoguT Hay4HO-HCCIIENOBATEIbCKON paboToii obyyarommxcs MHcTUTyTa
110 3aKpeIICHHBIM 3a Kaeapol UCITUIUTMHAM,

3.2.8. CocraBinsieT MporpaMMbl BCTYNUTENBHBIX M KaHIWAATCKHX 9K3aMEHOB
JUISl aClIMPaHTOB, OpPraHU3yeT MOArOTOBKY K HUM M HX MPOBE/ICHHUE;

3.2.9. JlaeT sKcrepTHbIE 3aKITIOYEHHUS O HAYYHO-MUCCIIENOBATEIbCKUX, YYeOHBIX
1 yueOHO-MeToMUecKuX paboTax u Jp.;




3.2.10. Opranusyer cUCTEMAaTHYECKOE TOBBIIIEHHE KBANIU(PHUKAIMH MPOheccopeKo-
NpPernojaBaTeIbCKoro  cocTaBa B COOTBETCTBMM C  YTBEpPXKJIEHHBIMH  IUIaHAMH
1 obecrieynBaeT Npyu HEOOXOMMOCTH MOBBILICHHE KBATM(DUKALIMU HHBIX paOOTHHKOB;

3.2.11. OcyecTBasieT MeXIYHapOJHOE COTPYIHHYECTBO B paMKaX CBOHMX
00pa3oBaTeNbHbIX, HAYYHBIX M HAyYHO-METOJUYECKHX HAIMpPaBIEHHH C HHOCTPAHHBIMH
o0pa3oBaTe/IbHBIMU OpraHU3alMsIMH, HayYHBIMH OPraHH3alUsIMH, OTAEIbHBIMU YYEHBIMH
U TIelaroraMy B BHJI€ COBMECTHBIX MEPOIPHUSATHIA, MOATOTOBKU M3AaHWM, YTCHHUS JIEKIIHMA
3a pyOeKoM, CTaXXHMPOBOK, COACHCTBYET aKaJeMHYeCKOH MOOHIBHOCTH OOydaroIiuxcs,
MX YYaCTHIO B MEXIYHApPOAHBIX HayYHbIX U NPO(QECCHOHATIBHBIX OpraHUu3alusaX U ap.;

3.2.12. Bener BocnuTaTenpHyl0 paboTy C 00y4alolIMMHCS, HaIpaBIeHHYIO
Ha COXPaHEHHWE MCTOPHUYECKON IMPEEMCTBEHHOCTH MOKOJEHUH, pa3BUTHE HAIMOHAJIBHBIX
KyJIbTYp, (OpMHpOBaHME HpPABCTBEHHBIX KadeCTB JIMYHOCTH, pa3BUTHE KYJIBTYPHI
MEXIyHApOJIHBIX OTHOILUEHHWH, BOCIMTAHHE COBPEMEHHOTO0 HAay4YHOTO MHPOBO33PEHHS,
(dopMHpoBaHHE OCHOB KYJIBTYPbI 3[J0pOBbsl, MOTHBALIUH K Oy ayIIei npodeccuu;

3.2.13. Peanu3zyer = KOMIUIEKCHOE  CONPOBOXKACHHE  Ipolecca  OO0ydYeHHs
¥ BOCHMTATENbHOM paboThl B paMkax aKaJIeMHYeCKOro KOHCYJIbTHPOBAHUS TPYIII
obyyaroimxcs;

3.2.14. YuacTByeT B IOJrOTOBKE IAaKeTOB JOKYMEHTOB JJIsl JIMIIEH3HPOBAHHS
o0pa3oBaTeNbHBIX IporpaMMm, B paspaboTke u (WJIM) DKCIEPTH3e B COOTBETCTBHH
¢ (hesiepanbHBIMU TOCYJapCTBEHHBIMH 00pa30BaTe/IbHBIMU CTAHAAPTAMU YYeOHBIX JIaHOB
M TpOrpamMm JAWCLMIUIMH, JIMLEH3UPYEMBIX WM YXKe pealu3yeMbIX 00pa3zoBaTelbHBIX
IIPOrpaMM, IO OTHOIIEHHUIO K KOTOPBIM OHa SIBJISIETCS BBITYCKAIOIIIEH.

4. Ynpasiaenue kadeapoii. Crpykrypa u opranusamnus pa6orsl kadeapnbi

4.1. CoctaB pabOTHHMKOB Kadeapsl yCTaHABIMBAETCS B COOTBETCTBUH CO INTATHBIM
pacnucanuem MHcTuTyTA.

4.2. IlpenonaBatensiMu  kadeApsl  SBJISIOTCS  BBICOKOKBATH(HIIHPOBAHHbIE
CIIeL[HaIUCThI B CBOEH 00/1acTH, KaK MPaBHIIO, UMEIOLLUE YUYeHbIe CTeTIeHH U 3BaHus.

4.3. Kadenpy Bo3riaiseT 3aBeAyIONINM, KaK MMPAaBHIIO, HMEIOIINI YUYEHYIO CTENEeHb
U YYEHOE 3BaHHeE.

4.3.1. 3aBenyroumit  kadenpod u3dupaeTcs ydeHBIM coBeToM HMHcTHTyTa
0 NPEJCTABICHUI0 Y4YEHOro cosera (akyibTera B YCTAaHOBJIEHHOM IOpsjKe
¥ Ha YCTaHOBIIEHHBIN CPOK.

4.3.2. Kanaupatypa npenojaBaTenisi, W3bSBUBIIETO  JKeJlaHWE  y4acTBOBAThH
B KOHKypCe Ha 3aMellleHHe BaKaHTHOH [TOJDKHOCTH 3aBeAyIolero KadeapoH, MpoXOauT
npe/BapuTelibHOe 00CyXJeHue Ha 3aceJaHud  Kadeapsl, KOTOpoe IPOBOAMUTCS
MoJ TIpejice/laTelIbcTBOM pekTopa/mpopektopa MHcTuTyra Mnm jaekaHa Qakxymnbrera.
Kadesnpa BbIHOCUT MOTMBMPOBAHHOE 3aK/IOUYEHHE, NPEJCTABISIEMOE B YYEHBIH COBET
HNucTuTyTA.

4.3.3. 3aBenyromuii Kadeapoit MOKET OBITh OCBOOOMAEH OT CBOMX 00f3aHHOCTEH
NpHKa3oM pekropa MHCTUTYTa Ha OCHOBAaHMM JIMYHOTO 3asiBIEHUS], IO UCTEYEHUHU CpOKa
30paHus M JAEeWCTBUS TPYAOBOTO AOroBOpa JMOO JOCPOYHO 3a HApYILIEHHE YCIIOBHMH
TPYJOBOrO0 JAOrOBOpa WM TPYAOBOINO 3aKOHOJATENbCTBA pEILIEHHWEM YYEHOI'0 COBETa
HUncrturyra.



4.3.4.B cinyyae BO3HMKHOBEHHMsS BaKaHCHM peKkTop WMHCTHTyTa HMeeT IpaBo
Ha3HAYMTh CBOMM [IPMKAa30M 3aBelylollero kagpeapoil Ha TNepuoa  IMOJArOTOBKH
H IIPOBEJICHUS] BBIOOPOB CPOKOM 0 OJJHOTO Tojia.

4.4. KommiekToBaHue Kadeapsl Hay4HO-I1e1arOrH4eCKUMHU KaJpaMu
OCYLIECTBIIIETCS B COOTBETCTBUM ¢ YcraBoM WMuctutyra, Ha ocHoBe [lonoxenus
O TMOpsJIKE 3aMEIleHUsi [OJDKHOCTEH Hay4yHO-Nearorndeckux pabOTHUKOB, IyTeM
MPOXOJK/IEHUS KOHKYPCHOI'O 0TOOPA M 3aKJIFOYEHMsl TPY/IOBOI0 JOroBOpa Ha CPOK JI0 MSATH
HET.

4.5. JlomxHocTH TpodeccopCcKo-MperojaBaTe/IbcKoro cocraBa Kageapbl MOIyT
3aMellaThCs JIMIaMH, paboTarolMMH Ha IMOCTOSIHHOM OCHOBE (IUTAaTHBIE COTPYIHHUKH) HITH
10 COBMECTUTENILCTRY.

4.6. 3amecTtuTenu 3aBeqyroniero kadeapoi Mo HarnpaBIeHUsIM eI TeTHOCTH MOTYT
Ha3HAyaThCsl M3 4uciaa HauOosee KBATM(UIMPOBAHHBIX IITATHBIX IpenojaBaTeneit
kaenpsl. ITpu HeobxomumocTu Ha kadenpe MOTyT co3aaBaThes CeKIMU. B 3TOM ciyuae
pacnopsikeHHeM JlekaHa (akyJibTeTa W3 KaHAUIATYp, NPEATOXKEHHBIX 3aBeIYIOLINM,
Ha3HAYaroTCs 3aBeyIOIINe CeKIUAMH Kadeapsol.

4.7. Kadenpa umeer obocobieHHOE TIOMEIEHHE, HMMYIIECTBO, MOXKET HMETh
y4eOHO-HayyHbIe Ta00paTOPUU U CHEIHAIM3UPOBAHHbIE KAOWHETEI.

4.8. Kadenpa Bener ydeOHyI0, METOOMYECKY0O W HHYIO JIOKYMEHTALHIO,
OTpaKaroLIyI0 COJIEp)KaHUE, OPraHU3alMio U METOAUKY NPOBEAeHHS yueOHOro, Hay4HOTO
M BOCIMTATEJILHOTO IPOLIECCOB, OCYIIECTBICHUS WHHOBAIIMOHHOM, MEXIYHApOAHOH |
MHOMW JIEATEIbHOCTH KOJUIEKTHBA B 1I€JIOM U KaX10ro paboTHHKA B 4acTHOCTH. [lepeuens
00s3aTeNpHON  JIOKYMEHTalMH Kadeapbl perjiaMeHTHpYeTcs HOMEHKIATYpoH  Jien
HUHucTuTyTAa.

4.9. Pabora kadeapsl OCYIIECTBISETCS B COOTBETCTBHH C [EPCHEKTHBHBIMH
U TEKYIIMMH I1IJJaHaMH, OXBaThIBAIOILIMMHU BCE aCTEKTHI €€ 1eATeIbHOCTH.

4.10. 3acmymmBanue U 00Cyxk1eHHe OTUeTOB Kadeaphl 0 X0/1e BBIMIOJHEHHUS MJIAHOB,
[0 JAPYrUM BOINPOCAaM €€ JEATENbHOCTH MPOU3BOAUTCS CHUCTEeMAaTUYECKH Ha 3aceaHHsX
Y4YEHOro cosera (akyinbTeTa, a TakkKe NPH HEOOXOAMMOCTH Ha 3acellaHhsX YYeHOro
coBeTa MIHCTHTYTa M IpyI'MX COBETOB H KOMHCCHI B COOTBETCTBHH C IUIaHAMU MX PabOTHI.

5. 3acenanue kadeapnbl

5.1. O6cyxaeHue W pelieHHe OCHOBHBIX BOIIPOCOB, CBA3aHHBIX C BBINOJIHEHHEM
3aja4 U QyHKIMH Kadeapsl, nmpoBoasTcs B ¢opMme ee 3acemaHuid. Temartuka U rpaduk
3ace/laHuil (opMHpyeTcs 10 Hayajga KaXJOoro ydyeOHOro roja M BKIIOYAKOTCA B IUIaH
paboTsl Kadeapsl.

5.2. 3acenanue kadeaphbl Ha3HAYACTCS M MPOBOJUTCH €€ 3aBeAYIOLIMM HJIH JIUIIOM,
€ro 3aMellarolluM, KaK IPaBUJIO, He peXke OJJHOTO pa3a B MecsIl.

5.3. Ha 3acenanusix kageapsr:

5.3.1. obcyxnatotcst naHsl paboTsl Kadeaps;

5.3.2. paccMarpuBaloTCsi UTOTHM paboThl Kadeapsl B LEJIOM M 1O BCEM BHAAM
IesITeIbHOCTH OTHENIBHO;

5.3.3. paccmaTpuBalOTCsl OTYETHl O paboTe OTAENbHBIX PabOTHUKOB Kadeapbl IO
BCEM BHJIaM MX JESTEIbHOCTH;



5.3.4. nmpoBoauTCs mNpeaBapuUTeSbHOE O0CYXKJEHMEe KaHIUAaTyp IpernojaBaTesen
nepei KOHKYPCHbIM OTOOpPOM Ha 3aMelleHUe JODKHOCTH, a TAK)KE COUCKAHHE YYEHOIO
3BaHUS;

5.3.5. MIPOBOAMTCS paccMOTpeHue (henepanbHBIX roCyJapCTBEHHBIX
o0pa3oBaTeNbHBIX  CTAaHIAPTOB  BBICIIEr0  OOpa3oBaHUs M y4eOHBIX  IUIAHOB
oOpa3zoBaTebHBIX MPOrpaMM (JIEHCTBYIOIUX U TPOEKTOB);

5.3.6. mpoBoauTCs OOMEH OIBITOM II0 BOIpOcaM Y4YeOHOH, METOIUYECKOH H
HAY4HOM paboThl, 00CYKIAIOTCS OTKPBITHIE 3aHATUS IIperoiaBaTenell Kaderpsr;

5.3.7. paccmarpuBaeTcs ydeOHas M Hay4HO-HMCCIIIOBaTeNbCcKas  pabora
o0y4JaroIuxcs;

5.3.8. paccmaTpuBaercss U yTBep)KJaeTcs ydeOHO-MeTonudecKas IOKyMEHTalus,
B TOM  4ucie  y4yeOHO-MeTOAMYeCKHWe  KOMIUIEKChl  JHCHMIUIAH,  3a4eTHbIE
¥ K3aMeHAlIHOHHBIE MaTepUaJsbl;

5.3.9. aHaNM3UpYIOTCA pe3yJbTaThl IPOMEXYTOUHOM M MTONOBOM aTTECTAL[MH
oOyvarolmxcsi,  Tekyuiue  (GOpMBI  KOHTPOJISI ~ YCIIEBAaeMOCTH  OOy4aroIMXcCs
10 TACLMIUIMHAM Kadeapsl;

5.3.10. yTBep}aar0TCsl TEMbI U 3aCJIYIIMBAIOTCS OTYETHI O BBIMOJIHEHHH KypPCOBBIX
Y BBIIYCKHBIX KBATM(UKAIMOHHBIX paboT 00yJaroluxcs;

5.3.11. 3acmymuBarOTCsA OTYETHI IO HAyYHO-KCCIIeIOBAaTeIbCKON paboTe, HayuHbIe
JIOKJIaJbI B COOOIIEHHUS

5.3.12. BeIpabaThIBalOTCS PEKOMEHIALMKM IO TMOBBIIMIEHHIO KadecTBa y4eOHOro,
Hay4YHOTO ¥ BOCIIUTATEIHLHOTO MPOIIECCOB;

5.3.13. obcykaaeTcs M yTBepxKAaeTcs ydeOHas Harpy3ka Ha 04epeJHOM NeproL;

5.3.14. obcyxaaeTcs roTOBHOCTD Kadeapbl K HOBOMY y4eOHOMY rojty;

5.3.15. mpoBoauTcs HHDOPMUpPOBAHHE KOJUIEKTHBAa O PELIEHUAX PYKOBOACTBA
HHuctutyTa M Kadeapsr,

5.3.16. yrBepkmaercs rpauk OTIYCKOB paOOTHHKOB Kadeaphl U Ip.

5.4. Ha 3acemanue kadeapbl MOTYT MpHUIJaIIaThes 00ydaromuecs U rnpernojgaBaTeiau
npyrux kademp (IO COTJAacOBAaHHIO C HX 3aBEAYIOMIMMH), PaOOTHUKM pazIMYHBIX
CTPYKTYPHBIX Tojpa3zzieneHdit MHcTuTyTa (M0 COriacoBaHHIO C HX PYKOBOAMUTEISIMM),
a TakKe OPYTHX YUpeXAEeHWH, MPEeANpHUATHH W OpraHu3alui, ybe MHEHHEe HEOOXOIMMO
JUTst 00CY K IeHUsI pacCMaTPUBAEMbIX BOIIPOCOB.

5.5. 3acenanue xadeapbl CUMTAETCs NPABOMOYHBIM, €CJIM Ha HEM IPUCYTCTBYET
He MeHee 2/3 oT crmmcodHoro cocraBa Kadenpsl. [Ipouemypa romocoBaHus (OTKPBITOE
HITH TaiiHOE) M0 BCEM BOMPOCAaM, OTHECEHHBIM K KOMIIETEHLIMH Ka(eapsl, ONpenenseTcs
Ha 3acenmaHuu Kadenpsl. Pemienue kxadenpbl cyuTaeTCsl INPUHATBIM, €CAH 3a HETO
nporosocoBajo 6omee 50% OT YucIa TPUCYTCTBYIOLIUX.

5.6. Xon 3acenaHusi kadeIpsl U ero pemeHus oGOpMISIOTCA B BHUJE MPOTOKOIA
3aceianus. B ciydyae HeoOXOAMMOCTH ceKpeTapb 3aceqaHus KadeIpbl FOTOBHT BBIIHUCKA
U3 NIPOTOKOJIOB 3aceJaHuM.

6. IIpaBa u ob6si3anHOCTH Kadeapbl

6.1. JIns mOCTHOKEHHs OCHOBHBIX 3ajiayu Kadeapa UMeeT I1paBo:



6.1.1. BHOCUT Ha pacCMOTpeHHME peKTopaTa, YYEeHOro coBeTa (axy/abTreTra
H ydeHoro coseta MHCTHTYTa M Apyrux coBeToB U koMHccHi MHCTHTYTa mpeuioKeHus
10 COBEPLICHCTBOBAHMIO paboTel Qakynbreta, MHCTUTYTa M JOpPYrHMX CTPYKTYPHBIX
[0JIpa3ieIeHUH;

6.1.2. yuacTBOBaTh B 0OCYX/I€HUH BOIIPOCOB yueOHOH, HAYYHOH, BOCIIMTATEILHON 1
WHOM JesATeIbHOCTH, Kacaroluxcsi paboThl Kadeapbl, Ha 3acelaHMsIX YUYEHOrO COBETA
(akxynpTera, yueHoro coBera MHCTHTYTa, APYTMX COBETOB U KOMUCCHIA;

6.1.3. 3anpammBath M TMOJy4YaTh B YCTAaHOBJICHHOM IIOpsiIKE OT peKTopata
U DYKOBOJMTENIEH  CTPYKTYpHBIX  mnofapaszneneHuit  MHctutyra  HeoOxoaumble
JUIs OCYIIECTBJICHHS CBOEH eATebHOCTH HH(OPMAIHIO, TOKYMEHTHI B MaTePUaJIbI;

6.1.4. mpuBJeKaTh, 110 COITIACOBAHUIO C COOTBETCTBYIOIIUMH PYKOBOJIMTEISAMH,
pabOTHUKOB  CTPYKTYPHBIX  nHoapaszieneHud  MHcTuTyTa IS OCYIIECTBIIEHHS
MEPOIPUATHH, IPOBOAUMBIX Kadepoii B COOTBETCTBHH C €€ 3aJa4aMH.

6.2. Kadenpa obs3ana:

6.2.1. cucTeMaTM4YeCKM OCYLIECTBIATh Y4eOHYIO, METOMUYECKYH) M HAy4HO-
MCCIIEIOBATENIbCKYI0  pabOTy Ha BBICOKOM HayyHOM M METOJIMYECKOM YPOBHE,
C UCIOJIb30BAHMEM COBPEMEHHBIX CPEJICTB, METOJIOB H TEXHOJIOTHIA;

0.2.2. obecmeunBaTh peryJsipHOe MHOBBILICHHE KBATH(PUKAIUH [POPecCopcKo-
IIPENO/1aBaTeIbCKOTO COCTABA;

6.2.3. obecneynBaTh COOTBETCTBHE O0Opa30BATENbHOM M HAYYHOH JeATEILHOCTH
rOCYIapCTBEHHBIM JIMIIEH3MOHHBIM U aKKPeJIMTallHOHHBIM TPEOOBaAHHIM.

7. IlpaBa u 00s13aHHOCTH 3aBeyloliero kadeapoi

7.1. 3aBenyromuii kadenpor HMeeT NMpaso:

7.1.1. yyacTBOBaTh B paboTe BCeX 3acelaHHii COBETOB WM KOMMCCHM MHCTUTYTa,
a TaKKe COBELIaHUH, T1e 00CYKIAI0TCsA U PEeIIaroTCsl BOMPOCHI JESITeIEHOCTH Kadeaphl;

7.1.2. co3maBaTh ceklMHM Kadeapbl ¥ METOJUYECKHe KOMHCCHH, OPraHM30BBIBATH
KaenpaibHble HayyHble M METOJMYECKHe CEMHHApbl, KPYIJIbIE CTONBI M JIPYTHE
HEKOMMEpYECKHE MEpOINpHUATUA Y4eOHO-METOJAHMYECKOr0o U Hay4HO-HCCIIeI0BATEIbCKOTO
Xapakxrepa;

7.1.3. TpeboBarb OT pYKOBOJAWTENEH  COOTBETCTBYIOIIHX  CTPYKTYPHBIX
nojpasfeneHui MHcTuTyTa co3maHus MaTepHabHO-TEXHWYECKMX W HMH()OPMAI[HOHHBIX
YCIOBHH Ui 3(QPEeKTUBHON OpraHu3aliM y4eOHOro mpolecca, MPOBEIeHHMsS HAy4YHBIX
UcclleIOBaHUH, MTOBBILIEHUS] KBaTM(UKALIMU TIperoiaBaTeneii;

7.1.4. TpeboBaTh OT BceX pabOTHUKOB Kadeapsl cobnonaenus [IpaBusi BHYTpEeHHETO
TPYJOBOrO0  pacrnopsijika, TpyAOBOM JAMCIUMUIUIMHBI, JOJDKHOCTHBIX  0O0si3aHHOCTEH,
PaIMOHAJILHOTO MCIIOIb30BaHUs peCypcoB, 00eCeYynBalOIIUX AeITEIbHOCTE KadeIpsl.

7.2. 3aBenyromuii kadeapoi oOs3aH:

7.2.1. nonbuparh KaHAMJATYpbl HA BaKaHTHBIE JODKHOCTH TI0 Kadeape;
IIPEJICTAB/IATh B YCTAHOBJICHHOM IOPSAAKE KaHAMIATYpbl paOOTHHUKOB Ha KOHKYPCHBIH
0oTOOp 10 3aMEIEHUI0 JIOJIKHOCTU JeKaHa (hakynbTeTa, YBOJILHEHHE M IepeMelleHue;
y4acTBOBATh B aTTecTallui pabOTHUKOB;



7.2.2. pacnipeliensTh U NepepactpeensaTh B Ipe/eiax YCTaHOBIEHHBIX HOPMAaTHBOB
MeJaroru4ecKyro Harpysky mnpoeccopcKo-IpenoaaBaTe/Ibckoro CcocraBa Kadeapsl
¥ (yHKIMOHAJIbHbIE 00S3aHHOCTH MeKLy pPabOTHUKAMHU Ka(eapsl;

7.2.3. cormacoBblBaTh KaJleHIapHble MIaHbl pabotsl kadenpsl, YMK, 3ayernsie
M 3K3aMEHalMOHHbIE MaTepHalbl ISl IPOMEXYTOYHOW U HTOrOBOM aTTECTALMH, a TAKXKE
peLIeH3KH, 3aK/IFOYEHHS U OT3BIBBI Kadephl HITH ee pabOTHHKOB,

7.2.4. cornacoBplBaTh HHAWBHIyaJIbHBIE [JIaHBI pabOTHI TIpenogaBaTeei;

7.2.5. KOHTPOJIMPOBATH  CBOEBPEMEHHOCTh M  KayeCTBO  BBLINOJIHEHHS
NEeJaroryeckoi Harpy3ku W (DyHKLHOHAJIBbHBIX 00s3aHHOCTEH pabOTHHUKAMH Kadeapsl;
KOHTPOJUPOBAaTh BCE€ BU/BI YYEOHBIX 3aHATUH M HAay4YHBIX HCCIICIOBAHWH, TIPOBOIHUMBIX
paboTHUKaMu Kadeapsr;

7.2.6. noAroTaBIUBaTh U MPOBOJUTH 3acelaHus Kadeaphl;

7.2.]. BBINONHATH UHBIE OOS3aHHOCTH, MPETYCMOTPEHHbIE HHBIMH JIOKAIbHBIMH
HOpMaTHBHBIMHU akTaMu MHCTUTYTA.

8. OTBeTcTBeHHOCTH Kadeapbl

8.1. Ha 3aBenyiomero xadenpoii Bo3naraeTcs repcoHaibHas OTBETCTBEHHOCTb:

8.1.1. 3a opraHuzanmMio JIeATeTBHOCTH  KadeAphl 110  CBOEBPEMEHHOMY
M Ka4eCTBEHHOMY BBITIOJHEHUIO [TOCTaBJICHHBIX TIepe]] Hel 3a/1ay;

8.1.2. 3a opraHM3allUIO ONEPATHBHOM, KaYECTBEHHOM MOArOTOBKHM M HCIOJHEHHS
JIOKYMEHTOB B COOTBETCTBHH C JEUCTBYIOLIMMH MPABUIIAMH U HHCTPYKIHAMHU;

8.1.3. 3a cBOEBpEMEHHOE UCIIONIHEHHE, COXPAHHOCTh U Nepe/iauy B apXUB MPHHATHIX
B pabOTy JOKyMEHTOB COIJIACHO HOMEHKIATYpPhI ael MHCTUTYTA;

8.1.4. 3a cobmonienne paboTHHKaMHU Kadepsl TPY10BOM JUCIMILTHHEI,

8.1.5. 3a obecreuenre COXPaHHOCTH UMYIIIECTBA, HAXOAAIIErocs Ha Kadeape;

8.1.6. 3a obecrieuenyne cOOMIOAEHHUsI IPABKII [10)KAPHOMH OGe30macHoCTH, TpeboBaHMit
NpaBUJI OXpaHBI TPYAA;

8.1.7. 3a obecneyeHHe COXPAHHOCTHU MEPCOHATBHBIX IaHHBIX Pa0OTHUKOB Ka(eIphl;

8.1.8. 32 mo100p, pacCTaHOBKY M AESATENLHOCTH PaOOTHUKOB Kadeapsr;

8.1.9. 3a cobmonenune Konekca stuku pabotHukoB u obyuaromuxcs OI'BOY BO
«l"ocynapcTBeHHBIH HHCTUTYT pycckoro s3bika uM. A.C. TTymkunay,

8.2. OTBETCTBEHHOCTh PaDOTHUKOB KadeIphl YCTAHABIMBAETCS MX JOJIKHOCTHBEIMU
MHCTPYKUHUSMH.
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