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MMOJOXEHHUE
o kadeape o01LIEro H PYyCCKOro si3bIKO3HAHHSA (PHI0JIOrHYECKOro pakyibTeTa
®deepaibHOTO rocyJapcTBEeHHOro OX0IKETHOT 0
00pa3oBaTeILHOIO YUpesK/JAeHHs BbICIIero 00pasoBaHus
«[ocyaapcTBeHHbI HHCTHTYT pycckoro sisbika HM. A.C. Ilymkuna»

1. O0mHe mMoJ10KeHU s

1.1. HacTosmee IOJOXKEHUE PpETryJIHpPYeT [esTelbHOCTh Kadenpsl obuero u

PYCCKOTO A3BIKO3HAHHS dbenepanbHOTO rocyIapCTBEHHOTO O10/UKETHOTO
00pa30BaTeILHOTO yUpeXKIeHHs BBICIIEro o0pa3oBaHHs «l 0CYNapCTBEHHBIA MHCTHUTYT
PYCCKOTo sI3bIKA UM. A.C. [Tykuna» (manee - kadespa)

¥ YCTaHaBIMBAaET €€ CTPYKTYpY, 3aiaqd M (YHKUMH, a TaKKe IpaBa, 00A3aHHOCTH
¥ OTBETCTBEHHOCTb 3aBeyIOLIero Kadenpoi.

1.2. B cBoeii nesatenpHOCTH Kadenpa pykoBoacTByercs dDelrepalbHBIM 3aKOHOM
or 29 ngexabps 2012 r. Ne 273-®3 «O6 obpaszoanuu B Poccuiickoit ®enepanuuny,
HOPMAaTUBHBLIMH TPAaBOBBIMH akTaMu MuHHCTepcTBa 00pazoBaHua W Hayku Poccuiickoi
dejilepallid U HHBIMH HOPMATHBHBIMH IPaBOBBIMH aKTaMH; YCTaBoM (enepanbHOro
roCyapCTBEHHOTO OIOKETHOrO 00pa3oBaTebHOrO YUpeKIeHHs BBICIIEr0 00pa3oBaHus
«ocynapcTBeHHbIH HHCTUTYT pycckoro s3bika uM. A.C. Ilymkuna» (nanee — MactutyT),
HacTosAIUM [TosoKeHHeM ¥ HMHBIMH JIOKaJTbHBIMA HOPMAaTHBHBIMH akTamu MHCTUTYTa.

1.3. Kadenpa coznaercs, peopranusyercs, JUKBUAUPYETCH M [I€PEHMEHOBBIBACTCS
Ha OCHOBAaHUH pelleHHs yueHoro coBera MHCTUTYTa 10 NPEACTaBICHHIO YYEHOIO COBETa
bakynpTeTa U mprkasza pekropa Mucruryra.

1.4. ObGmee pyKOBOACTBO JEATENBHOCTBIO  Kadeapbl OCYIIECTBIISET JIE€KaH
¢dunonorndyeckoro  ¢axkynprera. HemocpencTBeHHOE PYKOBOACTBO — JESTEIbHOCTHIO

| Kadepbl OCYLIECTBIISIETCS € 3aBelyIOLIUM, H30HpaeMbIM Ha JI0JDKHOCTh B yCTAHOBIICH-
; HOM TOPsIJIKE Ha ONpe/Ie/IEHHbIH CPOK.

1.5. OdunuaipbHoe HaMMEHOBaHHE Kadeaphl YCTaHABIMBAETCS YYEHBIM COBETOM
UHcTHTyTa W JOJDKHO COOTBETCTBOBATH €€ OCHOBHOM HAy4HOW ClENHaTU3alud UM
00J1acTH 3HaHMIL, 10 KOTOpO# Kadenpa BefeT yueOHO-METOINYECKYIO U Hay4YHO-HCCIIe0-
BATENIECKYIO PaboTy.

2. Tun kadeapsl

2.1. Tlo cremeHM yd4acTHs B IpoOIlecCe TMOArOTOBKM BBITYCKHHKOB Kadenpa
SBJISIETCA BBINYCKAIOLIEH, TO €CTh!




2.1.1. oTBedaeT 3a Ka4ecTBO MOATOTOBKU 0Oy4YaOLUXCs 10 KOHKPETHOH 00pa3zoBa-
TEJTbHOU nporpaMMe, — MMeeT  MaKCHMallbHYl0  TPYAOeMKOCTb B  0a3oBoi
¥ BapHaTHBHON YacTH y4eOHOro IiaHa COOTBETCTBYIOLIEH 00pa3oBaTeNIbHOM MPOrpaMMBl;

2.1.2. ocymecTBisieT B YCTaHOBJIEHHOM TIOPSIKE HAay4YHOE pPYyKOBOJACTBO
BBIMYCKHBIMH ~ KBaJIM(UKALMOHHBIMK paboTamMu 00y4arol[UXcsi COOTBETCTBYHOLIEH
oOpa3oBaTe/IbHOH MNpOrpamMMbl, HalpaBleHUs I[OATOTOBKM, Yy4YacTBYeT B ITOATOTOBKE
oboyuaromuxcs kK [MA (rocynmapcTBeHHOH HTOroBOil arrecrauMu) W B pabore
['ocymapcTBeHHO#  JK3aMEHAIIMOHHOW  KOMHUCCHM, B  pa3paboTke mporpaMMm U
peKOMEHJALMIA 110 CTPYKTYpe M OpraHu3aliid TOCyJapCTBEHHOW HTOTOBOM aTTECTallMU
oOy4aroLuxcs;

2.1.3. uauuuupyer BBeieHHe B MIHCTUTYTE€ HOBBIX OCHOBHBIX U JOIOJHHUTEIbHBIX
o0OpazoBaTeIbHBIX TPOrPAMM BBICIIETO U JOTOTHUTEIHLHOTO 00pa30BaHUs PA3HOTI0 YPOBHS
B paMKax CBOMX oOJjiacTell 3HaHUH UIIM HAy4YHBIX HAIIPABJICHUH.

3. OcHoBHBbIe 321244 H PyHKIHH Kadeapsl

3.1. OcHoBHBIMH 3a71a4aMu KadeIpsl ABIAFOTCS:

3.1.1. OcyectBnenne y4eOHOM, METOAMYECKONM M HAyYHO-HCCJIEOOBATENIbCKOM
paboThl MO BCEM AMCIUIUIMHAM M APYrHM BHAAM y4eOHOH Harpy3ku ydeOHOro IaHa,
3aKpeIuieHHbIM 3a Kadeapoil B COOTBETCTBMM C pacdyeTOM 4acoB Ha y4eOHBIH Tof.

3.1.2. OcywectBienne y4eOHOH paboThl MpodeccopcKo-TpenoaaBaTeIbCKUM
coctaBoM KadeIpsl B BHIE YTEHHS JIEKIUH, MPOBEICHUS MPAKTHUECKUX, CEMUHAPCKUX

1 J1abopaTOpHBIX 3aHATHH, NPAKTHK, PYKOBOJCTBA KYPCOBBIMH M BBIITYCKHBIMU
KBaTH(UKAITHOHHBIMH paboTaMu 00yJarOIUXCs.

3.1.3. OcyuectBrienne ITOCTOSTHHOTO KOHTpOS KayecTBa OCBOCHHS
o0y4JalomuMHcs BCeX YYEOHBIX JMCLMIUIMH, NMPAKTHK W HAy4YHO HCCIENOBaTENIbCKOM
paboThI 00yyaromuxcs, 3aKperieHHbIX 3a Kadeapoi.

3.1.4. Opranu3anus, JIaHUPOBAHNUE M KOHTPOJIb CaMOCTOSTENbHONW paboThl 00yya-
FOLTXCSL.

3.2. Kadenpa ocymecTBiuser caeaytomue QyHKIUM:

3.2.1. N3yuvaetr, 000011aeT M pacOopoCTpaHseT HAay4YHO-IIEJAarOrH4yeCKui OIbIT
npemnojiaBatesield, OKa3blBaeT IOMOIb HAYMHAIOIIUAM [pENoAaBaTe/iiM B OBJIAJICHHU
TelarOrHYeCKUM MacTepPCTBOM, COCOOCTBYET NpodecCHOHAIBHOMY U KapbepHOMY POCTY
paboTHHKOB Kadeapsl.

3.2.2. Opranuzyetr pa3paboTKy M (WMiaM) BHeApeHHE B Yy4eOHBIH mpolecce
MHOOPMANIMOHHBIX W MYJIbTHMEAUHHBIX CPEACTB H  TEXHOJOTHH, 3JIEKTPOHHBIX
00pa3oBaTeNBHBIX PECYPCOB W JAPYIHMX WHHOBALMOHHBIX OOYYaloOLIMX TEXHOJIOIHH.

3.2.3. OcymecTBisieT Hay4YHO HCCIEAOBATEIbCKYH0 W MHHOBALMOHHYIO HEATEIIb-
HOCTh B BHJIE NIPOBEJCHUs (YHIaMEHTAIBHBIX, IPUKJIAIHBIX HCCIIEIOBAHUH U pa3paboToK
10 aKTyaJbHBIM MPOoOJIeMaM HayKd U 00pa30BaHUsA, B TOM YHCJIE B paMKax CJIOKHBIIHXCS
B MHCTHTYTe Hay4YHBIX HampaBlieHHH (ILIKOI), HAy4YHO MCCIIe0BaTelbCKUX H HHHOBAIH-
OHHBIX ITPOrpamMM U TPOEKTOB.

3.2.4., CocoOCTByeT y4acTHIO IpenojaBaTeyell B MeXAYHAPOIHBIX U POCCHHCKHX
CHMIIO3MYyMaX, KOH(epeHIHsX, CEeMHMHapaX M JAPYTHX  Hay4HbIX  MEPONpPHUSITHSAX.



3.2.5. KOHTpOIMpyeT U HeCeT OTBETCTBEHHOCTh 3a KauyeCTBO U CPOKH IMOATOTOBKH
Hay4YHBIX CTaTel, COOPHUKOB CTaTeH M0 Hay4HBbIM HalpaBJIEHUSAM Kaeapbl, MOHOrpadHid,
y4eOHHMKOB U yueOHO-METOANYECKHX ITOCOOMIA.

3.2.6. IlpuHuMaeT ydyacTHe B OpraHU3alUH HAYIHBIX MEPONPUITHI: KOHQEepeHIHH,
CEMHHApOB, KPYTJIBIX CTOJIOB U 1.

3.2.7. PyKoBOJIHT Hay4HO-HCCJIEN0BaTENbCKOW paboToi oOyuaromuxcs MucTUTyTa
10 3aKpEeIJIEHHBIM 3a Kadeapol TUCHUTIIIHHAM.

3.2.8. OcymecTBisieT MOATOTOBKY HAy4YHO-NENAarori4ecKux KaJpoB BHICLIEH
KBaJTM(UKAIMH.

3.2.9. CocraBiasger mnporpaMMbl BCTYNHTENbHBIX W KaHAMJATCKUX OK3aMEHOB
IU1s1 aClIUPaHTOB, OPraHu3yeT MOJArOTOBKY K HUM M MX IPOBE/ICHHE.

3.2.10. PaccmarpuBaet AuccepTaluu, MpeJcTaBisgeMble K 3allluTe 3aKpernjieHHbIMUA
3a Hell coucKaTelsIMH HaydHOW CTeNeHH, peleH3NpyeT IpeACTaBJIeHHbIE Hay4HbIE
U MCCepTalliOHHbIE paboThI.

3.2.11. Jlaer skcmepTHbIE 3aKJIIOYEHUS O HAYYHO-HCCIENOBATENbCKHX, YIeOHBIX
1 y4eOHO-MeTonn4YecKuX paboTax u 1p.

3.1.12. Opranusyer cucTeMaTH4YeCKOE NOBBIIIEHHE KBAIU(DUKAIIUN ITPOGECCOPCKO-
IPENnoAaBaTeIbCKOro COCTaBa B COOTBETCTBHM C YTBEpPXICHHBIMH IUIaHAMH U obecrie-
4YUBaeT NpU HEOOXOAWMOCTH MOBBIIIEHHE KBATH(PHUKAIIUH HHBIX pA0OOTHUKOB.

3.2.13. OcymecTBisieT MeXAYHApOAHOE COTPYAHUYECTBO B paMKax CBOHX
oOpa3oBaTelbHbIX, HAYYHBIX U HAyYHO-METOJUYECKHX HalpaBleHHH C MHOCTPAHHBIMH
oOpa3oBaTeIbHBIMU OpraHu3alMsIMU, HAYYHBIMHA OpPraHHU3alMsIMH, OTIETbHBIMH YY€HBIMH
M 1efaroraMy B BHJI€ COBMECTHBIX MEPONPUSTHI, TOATOTOBKH W3aHUH, YTEHUS JEeKLIUN
3a pyOeKoM, CTaXHPOBOK, COACHCTBYET akaleMHYeCKOW MOOUIBHOCTH 0Oy4Yarouiuxcs,
UX YYaCTHIO B MEXIYHApPOJAHBIX HAY4YHBIX M NPO(PECCHOHATBHBIX OpPTaHHU3alMAX H Ap.

3.2.14. Bener BocnuTaTeNbHYIO paboTy ¢ 00y4arolMMHUCS, HaNpaBIEHHYIO
Ha COXPAaHEHHE HCTOPUYECKOW IMPEEeMCTBEHHOCTH MOKOJIEHHWH, pa3BUTHE HAIIMOHATBHBIX
KyJnbTYp, (opMHpOBaHHE HPABCTBEHHBIX KA4YeCTB JIMYHOCTH, Ppa3BHTHE KYJIBTYPSI
MEXIYHApOIHBIX OTHOUIEHWUH, BOCIHTAaHHE COBPEMEHHOTO HAYYHOTO MHPOBO33PEHHS,
(GopMHpOBaHHE OCHOB KYJbTYpHl 3J0POBbs, MOTHBAIUH K Oyaymed mpodeccHu;

3.2.15. Peanusyer KOMILIEKCHOE COMPOBOXKACHHE Mporecca 00ydeHus 1 BOCIIUTA-
TeIbHOH paboTel B pamMKax akaJeMHYecKOro KOHCYJIbTUPOBAHUS rpynn
o0yyaroumxcs.

3.2.16. YyactByeT B mpodopueHTallHOHHON pabore MHCTUTYTa, BKIIOYAs pa3ind-
Hble (hOpPMBI COTPYIHMYECTBA C 00pa30BaTeIbHBIMU OpPraHU3alHusIMH, [IPOBEAECHUE OJTUM-
MHaJl, a TakXKe B IpYrux (popmax;

3.2.17. YyactByeT B paboTe C BBIMYCKHHUKAMH, B TOM YHCJIE€ OKa3blBas UM HAy4YHO-
METOIUYECKYI0O TOANEpPIKKY, OpraHu3ysi KpyIJble CTOJbl, OTKPBITBIE MAacCTEP-KJIACChI
¥ KOHCYJBTAIlMH TIO 3aKpernjeHHBIM 32 Kadenpoidl AUCHHUIUIMHAM, CIMOCOOCTBYS NOBbI-
MIEHUIO WX MOTUBAIlMM K TPO(ecCHOHANTBHOMY POCTY W HAy4HOMY pPa3BHUTHIO.

3.2.18. YuyacTByerT B MOArOTOBKE ITAKETOB JOKYMEHTOB JUI JIHIEH3HPOBAHHS
oOpa3zoBarelqbHBIX MpOTpaMM, B pa3paboTke U (WJIM) IKCIEepTU3e B COOTBETCTBUU
¢ (hemepallbHBIMH FOCYAapPCTBEHHBIMM 00pa30BaTENbHBIMHU CTaHAAPTAMH YYEOHBIX IIAHOB
M TpOrpaMM JIUCHMIUIAH, JHUIEH3UPYEMBIX WIH Y)KE pealu3yeMblX o0pa3oBaTeIbHbIX
nporpaMM, I10 OTHOIUIEHHUIO K KOTOpPBIM  OHa SBJISIETCS.  BBIITYCKAalOLIEH.




4. Ynpasiienue kadeapoii. CTpykrypa H opranusauus padorsl kadeapnbl

4.1. CoctaB paboTHHKOB Kadeapbl yCTaHABIUBAETCS B COOTBETCTBUHU CO LITATHBIM
pacnucanuem MucturtyTa.

4.2, llpenonaBatenssmMu  Kadeapsl  SBISIOTCS  BBICOKOKBAJIM(UIIMPOBAHHBIE
CHEIUAUCTL B CBOEH 00JacTH, KaKk INpPaBHUII0, UMEIOMIWE Y4YeHble CTEIEHH U 3BaHUS.

4.3. Kadenpy Bo3riaBnsieT 3aBeqyIOMINi, KaK IPaBUII0, UMEIOLIUH YYEHYIO CTEIICHb
¥ yueHOe 3BaHHe.

4.3.1. 3aBenyromuii  kadgenpoit u3dmpaercss ydeHbIM coBeToM HMuHcTuTyTa
MO TMpEACTaBJICHHIO YUYEHOro coBeTa (akyibTeTa B YCTAHOBJIEHHOM IIOpsSKe
Y Ha yCTaHOBJIEHHBIH CPOK.

4.3.2. Kangupatypa MnpenojaBaress, M3bsABUBIIErO  JKEJIaHME  y4acTBOBAThb
B KOHKypCe Ha 3aMellleHHe BaKaHTHOW NOJDKHOCTH 3aBefdylomero Kaheapoid, mpoXoauT
npenBapuTelbHOe OOCY)KIeHHEe Ha 3acefaHMd Kadeapbl, KOTOpOe MPOBOIUTCS
MoJi MpeJceNaTe]IbcTBOM peKkTopa/mpopekTopa MHCTHTYTa HIIM JekaHa ¢akKylibTeTa.
Kadenpa BBIHOCHT MOTHBMpPOBAHHOE 3aK/IOYEHHE, MPEACTABIISIEMOE B YUYEHBIH COBET
HNucrutyTa.

4.3.3. 3aBenyromuii kapeapoid MokeT ObITb OCBOOOXKAEH OT CBOMX O0S3aHHOCTEH
npUKa3oM pekropa MHCTHTyTa HA OCHOBAHWM JIMYHOT'O 3asBJICHHS, [0 UCTEYEHUU CPOKa
u30paHuss M AeHCTBUS TPYIOBOrO JIOrOBOpa JIMOO JOCPOUYHO 3@ HapylleHHEe YCIIOBHMH
TPYZOBOIO J[0rOBOpa MM TPYAOBOIO 3aKOHOHATENhCTBA pELIEHWEM YUYEHOIo COBeTa
Hucruryra.

43.4.B cnyyae BO3HHUKHOBEHUS BaKaHCHM peKkTop MHCTUTyTa HMeeT MNpaso
Ha3HAYUTh CBOMM [PUKA30M 3aBejaylolmero Kadenpoil Ha mepuox IMOATOTOBKH
¥ TIPOBEIEHUS BEIOOPOB CPOKOM JIO OJITHOIO roja.

4.4. KomnuiekroBaHue Kadeapsl Hay4YHO-Ie1arOrH4eCKUMH KaJapaMu
OCYIIECTBIISIETCS. B COOTBETCTBMM ¢ YcraBoM MHcTHTyTa, Ha ocHOBe [lonmoxkeHus o
MOps/IKe 3aMelIeHUs]  JIOJDKHOCTEH  Hay4HO-Telaroru4eckuX  pabOTHUKOB,  IMyTeM
MPOXOXKIEHHUS KOHKYPCHOTO OTOOpa M 3aK/IIO4YEHHs TPYyJ0BOIO JOroBopa Ha CpOK J0
ST JIET.

4.5. JlomxHocTH npodeccopcKo-IIpenoiaBaTesIbcKoro cocraBa Kadeapbl MOIYT
3aMellaThes TUIaMU, paboTarOIIIMK Ha IIOCTOSIHHON OCHOBE (IITaTHbIE COTPYAHUKH) HITH
110 COBMECTHTEIILCTBY.

4.6. 3aMmecTHTeNH 3aBeaytolero kadenpoii o HanpapIeHUsIM J€AT€IbHOCTH MOTYT
Ha3HA4YaTbCsAd M3 4YHCIa Haubojee KBaIU(DUUMPOBAHHBIX INTATHBIX IIperojaBaTesen
kadenpsl. [Ipy HeoOXOAMMOCTH Ha Kadeape MOI'YT CO37aBaThCs CEKIMH. B aToM ciydae
pacriopspkeHueM JekaHa (akyJabTeTa M3 KaHAMJATYp, NPEIJIOKEHHBIX 3aBelyIOIIHM,
HA3HAYAIOTCS 3aBEYIOLIMe CeKIIAMH Kadeapb.

4.7. Kapenpa mumeer 000co0JieHHOE  TOMEILIEHHE, HWMYIIECTBO,  MOXET

UMETh y4eOHO-Hay4dHble IlabopaTopuM M  CHELUaU3UPOBAHHEIE KaOWHETHI.

4.8. Kadenpa Bener yueOHYI0, METOOUYECKYIO U HHYIO  JOKYMEHTAIIHIO, OTpaXka-
OIIYIO COAep)KaHWe, OpPraHM3allMi0 W METOAMKY TIpOBeeHUs Y4eOHOro, Hay4yHOro
¥ BOCIHMTATEJIBHOTO TMPOIECCOB, OCYIIECTBJICHUS MHHOBALMOHHOM, MEXIyHApOIHOH,
npo(OpHUEHTALIMOHHON U HHOM IesTebHOCTH KOJUIEKTHBA B 11€JI0M M KaXKI0ro paboTHHKA




B 4acTHOcTH. [lepevyeHp o0s3aTeNbHON IOKyMeHTaUMH Kadeapbl perJaMeHTHpyeTCs
HOMeHKJaTypo# nen MuctuTtyTa.

4.9. Pabota kadenpbl OCYHIECTBISETCS B COOTBETCTBHM C ITePCIEKTHBHBIMU
U TeKYLIHMMH IJJaHAMHM, OXBATBIBAIOIIMMHM  BCE  ACMEKThbl €€ JeATEIbHOCTH.

4.10. 3acnymuBanue U o0CyKaeHHEe OTYETOB Kadeaphl 0 X0/1€ BHIMTOJHEHHS TJIaHOB
MO0 IPYTUM BOIIPOCaM €€ NesITeJIbHOCTH MPOM3BOAUTCS CHCTEMAaTHUYeCKH Ha 3acelaHusix
yuyeHoro coBera (akynbTeTa, a Takke NpPH HEOOXOAMMOCTH Ha 3aceJaHHsIX YJEeHOro
copera MHCTUTYyTa M IPYIMX COBETOB M KOMHCCHI B COOTBETCTBUU C IJIAaHAMH UX paboTHI.

5. 3acenanune kadenpoi

5.1. OGcyxnenre M pelieHre OCHOBHBIX BOIIPOCOB, CBSI3aHHBIX C BBIMOJHEHHEM
3amay U QyHkuui kadenpsi, npoBonsaTca B (opme ee 3acenaHuid. Tematuka U rpadux
3acelaHuil popMUpyeTcs 10 Hayvaja KaxAoro y4eOHOro rojia ¥ BKIIOYAIOTCS B ILIaH
paboTeI Kadeapsl.

5.2. 3acenanue Kadeapsl Ha3HAYaeTCs M MPOBOIAUTCS €€ 3aBeyIOLIUM HJIH JIULOM,
€ero  3aMellalollMM,  Kak  [OpaBWJIO, HE pexe  OJHOro  pasa B Mecdll.

5.3. Ha 3acenanusx xadenpsr:

5.3.1. obcyxkaarorces niansl padoThl Kadeapsi;

5.3.2. paccmarpuBaroTcs WUTOTH paboOThl Kadedpbl B IIEIOM W N0 BCeM BHIAM
NEeATENbHOCTU OTAENBHO;

5.3.3. paccmaTpuBarOTCs OTYETHl O paboOTe OTIENBHBIX PAOOTHUKOB Kadeapsl 110
BCEM BHJaM MX JIeATEeIbHOCTH;

5.3.4. mpoBOOUTCS TNpeaBapUTENbHOE OOCYXIEeHHEe KaHAWAATyp IMpenoaaBarenei
nepesl KOHKYPCHbIM OTOOPOM Ha 3aMelleHHe JOHKHOCTH, @ TaKKe COMCKaHHWE YYEHOTIO
3BaHUS;

5.3.5. nmpoBomMTCs paccMOTpeHHe (eaepanbHbIX FOCY1apCTBEHHBIX 00pa3zoBaTeb-
HBIX CTAH/JapTOB BBICIIETO 00pa30BaHUs U yUeOHBIX IJIAHOB 00pa30BaTeNbHBIX MPOrPaMM
(e CTBYIOIINX U MPOEKTOB);

5.3.6. mpoBoaMTCsS OOMEH OIBITOM IO BOMpOCaM Yy4YeOHOM, MeTOAMYEeCKOH W
Hay4HOH paboThl, 0O0CYXHAlOTCS OTKpBITbIE 3aHATUS Mpenojasarerneid Kadeapsr;

5.3.7. paccmaTpuBaeTcs y4yeOHass W HaydHO-MCClIe[loBaTelbcKas pabora oOyda-
IOILIUXCS,

5.3.8. paccmarpuBaeTcsi U yTBepxaaeTcsd ydeOHO-MeToAuueckas IOKyMeHTallus,
B TOM YHCJIe yueOHO-MEeTOqUYEeCKHEe KOMIIJIEKCh! TUCIUIUIMH, 3a4eTHbIE U 3K3aMeHallHOH-
Hble MaTepUaJlbl;

5.3.9. aHaMM3UpPYIOTCA pe3ysbTaThl IPOMEXKYTOYHOH M HUTOrOBOH aTTECTALUH
00yyYaromuxcs, TeKyliue GopMbl KOHTPOJIS yCIIeBA@MOCTH 00YYalOMIUXCs O AMUCILHIIIH-
HaM KaQeapsl;

5.3.10. yTBepKIarOTCsl TEMbl U 3aCIYLIMBAIOTCA OTYEThI O BBIMOJIHEHHWH KYPCOBBIX
¥ BBIITYCKHBIX KBATH(UKAIIMOHHBIX paboT 0Oyyaromuxcs;

5.3.11. mpOXOAMT DJKCIEepTH3a M Mpe3alluTa BBITYCKHBIX KBaJIU(MUKAIMOHHBIX
paboT u auccepTanuii;

5.3.12. 3aciIylIMBAOTCS OTYETHI [0 HAYYHO-MCCIIENOBATENbCKOI paboTe, Hay4HbIE
JOKJIaZbl ¥ COOOIIEHMS;



5.3.13. BbIpaOaTHIBAIOTCA PEKOMEHJALUK IO IOBBILIEHUIO KauecTBa Y4eOHOro,
Hay4HOT'O M BOCIIUTATEIBbHOIO IIPOLECCOB;

5.3.14. numaHupyetcs U 00OCYXIaeTcsi OpraHu3alMs W MPOBeJeHHe aruTaldOHHON
U 1podOpUEHTANHOHHOW paboThl ¢ OOyuaromUMucs 00pa3oBaTebHBIX OpraHu3aluii
o01wiero 1 BeicLIero 00pa3oBaHus;

5.3.15. nmaHupyercs u o0OCy)XZaercs pe3ylbTaTHBHOCTh IPOBEAEHUs paboThI
110 COAEUCTBUIO TPYLOYCTPOUCTBY BBIITYCKHUKOB;

5.3.16. oOcyxnaeTcss 1 yTBep)Knaercs ydeOHas Harpy3ka Ha OYepeJHOH INepHO;

5.3.17. oOCcyxmaeTcsi TOTOBHOCTh Kadeapbl K HOBOMY ydeOHOMY Troay;

5.3.18. nmpoBomuTcs HMHPOPMHUPOBaHHE KOJUIEKTHBA O pELIEHUSX PYKOBOICTBA
WUuctutyTa u kadeapsr;

5.3.19. yrBepxiaercs rpaguk OTILyCKOB paOOTHHKOB Ka(eapsl U JIp.

5.4. Ha 3acenanue kadeapbl MOTYT NpHUIJIAlIATECA 00ydarolUecs H IpernojaBaTeu
apyrux kadeap (MO COrjacoBaHHIO C WX 3aBeAYIOIIMMH), PabOTHHKHM pa3IMyYHbIX
CTPYKTYPHBIX mopapasneneHuii MHCTUTyTa (110 COrJIaCOBaHUIO € MX PYKOBOJUTENISIMH),
a TaKKe OPYrHX yUpeXKICHWH, NMPeAnpUsTHi W opraHu3aluii, ybe MHEHHEe HeoOXOAUMO
JU1s1 00CYXKAEHUsl pacCMaTpHUBAEMbIX BOIIPOCOB.

5.5. 3acenanne kadenpsl cCYMTaeTCs MIPAaBOMOYHBIM, €CIIM Ha HEM IIPHCYTCTBYET
He MeHee 2/3 ot cmucouyHoro cocraBa kKagenpsl. Ilponenypa ronocoBanusi (OTKpeITOE
HITM TaliHOe) Mo BCeM BOIpOcaM, OTHECEHHBIM K KOMIIeTEHIMH Kadeapsl, onpeaenseTcs
Ha 3acelaHud kadeapol. Pemenwe xadenpbl cuvTaeTcsi NPUHATHIM, €CJIM 3a HEro
nporojaocoBaio 6onee 50% OT yKclia IPUCYTCTBYIOIIUX.

5.6. Xon 3acenanusi kadenpsl U ero peuieHus oQopMISIOTCS B BUIE IIPOTOKOJIA
3acenanus. B ciyyae He0OXOAMMOCTH cekpeTaphb 3aceqaHusi KadeIpbl TOTOBUT BLITMCKH
13 MIPOTOKOJIOB 3aceaHuM.

6. IlpaBa u o0si3anHOCTH Kadeapsbl

6.1. Jlus mocTHyKEeHHsI OCHOBHBIX 3a/1a4 Kadepa uMeeT mpaso:

6.1.1. BHOCHTP Ha pacCMOTpeHHE peKTopaTa, Y4YeHoro coBeTa (akyibrera
M ydyeHoro coBeta MHCTUTYTa M JpyrMX COBETOB M KOMHCCHH MHCTHTyTa mpennoxeHus
10 COBEPIIEHCTBOBAHUIO pPaboThl ¢akynbTeTa, MHCTUTYTAa M APYIHX CTPYKTYPHBIX
IoJApa3ae/IeHu;

6.1.2. yuacTBOBaTh B 0OCYXICHHM BOIIPOCOB Y4eOHOM, HAYYHOH, BOCIIUTATE/ILHON U
WHOU HeSATeNIbHOCTH, Kacaromuxcs padoThl Kadeapbl, Ha 3acelaHHUSIX YYEHOro COBeTa
¢axyiaprera, y4yeHoro coBeTa MHCTHTyTa, JpyrMX COBETOB M  KOMHCCHIA,

6.1.3. 3anmpamMBaTh W 10Jy4YyaTb B YCTAaHOBJIEHHOM IIOpSAKE OT peKropara
U PYKOBOAMTENEH  CTPYKTYpHBIX  moppasneienuii  MHcTuTyra  HeoOXoaumble
JUIS  OCYIIECTBJIEHHSI CBOEH NesITeNbHOCTH HH(pOpMAaLMIO, JOKYMEHTHl U MaTepHabl;

6.1.4. npuBneKkarb, IO COINIACOBAHHIO C COOTBETCTBYIOIIMMH PYKOBOJIUTEIISIMH,
pabOTHUKOB  CTPYKTYPHBIX  mojpasgeneHuii  HMuctuTtyta [y OCYIIECTBIIEHUS
MEPOTIPUSTHH, TPOBOIUMBIX Kadeapoil B COOTBETCTBHH C €€ 3aJa4yaMHu.

6.2. Kadenpa obs3ana:




6.2.1. cucreMaTHYeCKH OCYUIECTBIISATh Y4E€OHYI, METOJUYECKYI0D M Hay4yHO-
ACCIIeIOBATEIbCKYI0  paboTy  Ha  BBICOKOM  HAy4YHOM M METOJMYECKOM
YpOBHE, C HCIOJIb30BAHMEM COBPEMEHHBIX CpEJICTB, METOAO0B U  TEXHOJOIHH,;
6.2.2. obecrneuynBaTh pETYISAPHOE TMOBBINIEHWE KBATH(pHUKAIUKU TpodheccopcKo-
IPerno/iaBaTeIbCKOro0 COCTaBa;
6.2.3. oOecrieyrBaTh COOTBETCTBHE OOpa3oBaTeNbHON M HAay4YHOH JesTelbHOC-
TH TOCYIapCTBEHHBIM JIMIIEH3UOHHBIM M  aKKpeAWUTalHOHHBIM TpeOOBaHUSM.

7. [IpaBa U 00sI3aHHOCTH 3aBeaylowero kadeapoi

7.1. 3aBenyromuil kadenpoi uMeeT MpaBo:

7.1.1. yuactBoBaTh B paboTe Bcex 3acemaHuil coBeToB M KoMuccuil MHcTHTYTa,
a TakK)Xe COBEIlaHWi, rjae o0CYXKIAIOTCS W peraroTcs BONPOCH IesSTeTbHOCTH Kadeapsl;

7.1.2. co3naBath CeKIUH Kadeapbl U METOJUYECKHE KOMUCCHH, OpPraHW30BbIBATH
KadenpasbHble HaydHble M METOJUYECKHE CEMHHAapbl, KpYIJble CTOJIBI H Jpyrue
HEKOMMEpPYECKHEe MEPOTIPUATHS YIeOHO-METOAMYECKOr0 U Hay4YHO-HCCIIEN0BATEIbCKOIO
XapakTepa;

7.1.3. ydacTtBOBaTh B Momdope KaHAuAaTyp npexnceaatened [ocynapcTBeHHBIX
9K3aMeHaIMOHHBIX KOMUCCHH (IS BBITYCKalOMUX Kadeap);

7.1.4. TpeboBaTh OT PYKOBOJUTENEH COOTBETCTBYIOLIUX CTPYKTYPHBIX ITOApa3e-
neHuit MHCTUTYTA CO3[1aHMsl MATEPHATBHO-TEXHHUYECKUX M MH(OPMAIMOHHBIX YCIOBHH
s 3QQeKTUBHON OpraHu3aluu y4eOHOTo mpolecca, IpoBeAeH s HayUHbIX HCCIIEN0Ba-
HH, MOBBIIIEHHAS KBATH(UKAIIMK TIperoaaBaTee;

7.1.5. TpeboBaTh OT Bcex pabOTHUKOB Kadeapsl codmonenus IIpaBun BHyTpeHHEr 0
TPY/ZIOBOIO  pacropsi/ika, TPYAOBOH JHUCUUIUIUHBL, JODKHOCTHBIX O00s3aHHOCTEH,
PalMOHAIIBHOTO HCITONIb30BAHUS PECypCcoB, 00eCreyuBAIOUIMX AEATENIbHOCTh Kaeapsl.

7.2. 3aBenyrowmuii kadeapoit obs3aH:

7.2.1. nonbupaTh KaHIWAATYpPbl Ha BaKaHTHbIE JOJDKHOCTH 10 Kadepe;
IPE/ICTABJIATL B YCTAHOBJICHHOM IOPsIKE KaHAUAATYPbl PabOOTHUKOB HA KOHKYPCHBIH
oTOOp MO 3aMEeLIeHHIO JIOJDKHOCTH JieKaHa (paKysbTeTa, YBOJIbHEHHE M IIepPEMELICHHE;
y4acTBOBAaTh B aTTeCTAllUM paOOTHUKOB;

7.2.2. pacnpenensrTh U nepepacnpenessaTh B Ipeaeiax yCTaHOBIEHHBIX HOPMaTHBOB
Meaarorn4ecKyo HarpysKy npodeccopcKo-MpenoaaBaTelbCKoro cocTaBa
kadeapsl 1 (QyHKIMOHAJIbHBIE  OOS3aHHOCTH ~ MeXay  paboTHMKamum  Kadenpsl;

7.2.3. coriacoBbIBaTh KalleHJapHble IUIaHbBl paboTel kadenps, YMK, 3aderHble
M 3K3aMeHallMOHHbIE MaTepUalbl A7l IPOMEKYTOUYHON W UTOTOBOH aTTECTAllMM, & TaKKe

peleH3HH, 3aKJIIOYEHUS U OT3BIBBI  Kadeapsl 158071 ee pabOTHUKOB;
7.2.4. cornacoBplBaTh  MH/IWBHAyaJbHBIE TIJIaHBI padOTBl  MpernojaBaTeseH;
7.2.5. KOHTPOJIUPOBATH CBOEBPEMEHHOCTh " Ka4yecTBO BBITOJIHEHUS

TIeJJarorMyeckoil Harpy3ku W (YHKIHOHAIBHBIX 00s3aHHOCTEH PaOOTHHKAMH Ka(eapsl;
KOHTPOJHPOBATh BCE BU/bI yUeOHBIX 3aHATHH M Hay4HBIX HCCIIEJOBAHUH, MPOBOTUMBIX
paboTHUKaMU Kaemapsl;

7.2.6. MOArOTAaBIMBATEL M IPOBOIUTE 3aceianus Kadeapsl;

7.2.7. BBLINONHATH HHBIE O0S3aHHOCTHU, MPEAYCMOTPEHHbIE HMHBIMH JIOKAJIbHBIMH
HOpMaTUBHEIMH aKTaMu MHcTUTYTA.




8. OrBercTBeHHOCTH Kadeaphl

8.1. Ha 3aBemyromero kageapoi BO3JIaraeTcs MepCcoHalbHas OTBETCTBEHHOCTD:
8.1.1.3a opraHu3airio IesATeJILHOCTH KadeApsl M0 CBOEBPEMEHHOMY M Ka4€CTBEH-
HOMY BBHITIOJIHEHHIO MTOCTABJIEHHBIX NIepe Hell 3a1ady;
8.1.2.3a opraHu3allMi0 ONEpPATHBHON, Ka4eCTBEHHOM IOArOTOBKM M HCIIOJIHE-
HUS JOKYMEHTOB B COOTBETCTBUM C JAEHCTBYIOIUMMH IpPaBUIIAMH H HHCTPYKIHSIMH,
8.1.3. 3a cBOEeBpeMEHHOE UCIIOJIHEHHE, COXPAHHOCTD U Iepe/iady B apXUB IIPHHATBIX
B paboty TOKYMEHTOB coriacHO  HOMeHKiartypsl  men  MHctutyTa;
8.1.4.3a coOmonenne paboTHUKaMH Kadenpbl  TPYJOBOH  JHUCLMILIMHEI,
8.1.5.3a obecneueHne COXpPAHHOCTH HMYIIECTBA, HaxXojsllerocs Ha kadenpe;
8.1.6. 3a obecrieyenure cOOMIOIEHHS NPABUII MOKApHOU 0e30MacHOCTH, TpeboBaHuii
IIpaBUJI OXpaHbl TPYAa;
8.1.7. 3a oGecnieueHHe COXPAHHOCTH MIEPCOHANIBHBIX JAHHBIX PAOOTHHUKOB Kadeapsl;
8.1.8.3a monGop, pACCTAHOBKY M  JEATEJLHOCTh PAOOTHUKOB Kadenpst;
8.1.9. 3a coomonenne Koaekca stuku pabotHukoB U oOyuatoummxes @I'bOY BO
«I"ocymapcTBeHHBIN HHCTUTYT  PYCCKOTO sI3bIKa UM. A.C. [lymkunay.
8.2. OTBETCTBEHHOCTh PAOOTHHKOB Kadeaphl YCTaHABIMBAETC UX JOKHOCTHBIMH
UHCTPYKLHUSIMHU.
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