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IIpunoxenue
K npukasy HMucruryra [lymkuna

ot 4] 07 2006 Ne 0/ ¢y

ITonosxkenue
0 puHAHCOBOM ynpaBjieHHH
¢denepajbLHOro rocy1apcTBeHHOro GI0A’KeTHOI0
00pa30BaTe/IbHOrO YUpeKIeHHs BHICIIEro 00pa3oBaHusl
«l'ocyrapcTBeHHbIi HHCTHTYT pycckoro si3bika uM. A.C. Iymkuuay

1. O6mmue noJsiokenus

1.1. Hacrosmee ITonoxxeHune perynapyer nesTelbHOCTb (GuHAHCOBOTO ypaBIeHus
(penepanpHOrO  rocyZapcTBEHHOTO  GHOIKETHOIO 00pa30BaTeNBHOrO  YUPEeKICHUS
BBICIIEro  oOpasoBanusi  «['OCYNapCTBEHHBIi ~ MHCTHTYT  PYCCKOTO  SI3BIKA
uM. A.C. Ilymkunay (ganee — YmpasieHne) U yCTaHABIMBAET €ro CTPYKTYpY, 3aaa4u
¥ QYHKIMH, a TaKKe [paBa, 065I3aHHOCTH M OTBETCTBEHHOCTD €0 PYKOBOIHTEII.

1.2. OunancoBoe  ympaBleHHe — SBIAETCS — CTPYKTYPHBIM IoJpa3aeneHneM
(henepabHOrO  TOCYNApCTBEHHOTO  GHO/KETHOTO  06Pa3soBATENBHOTO YUpeXICHHS
BBICIIETO  00Opa3oBaHus  «['OCyNapCTBEHHBI  MHCTHTYT  DYCCKOTO  S3BIKa
uM. A.C. Ilymkuna» (ganmee — VHCTHTYT) M NMOZYHHSETCS PEKTOpY HJIM WHOMY JIHILY,
Ha3HAYCHHOMY IpUKa30M PEKTOpa HCIOJHATh ero obs3aHHOCTH. HemocpencTBenHOe
PYKOBOACTBO ~ YIIpaBICHHEM OCYIIECTBISET IVaBHBIA OyXrauTep — HauaibHHK
¢uHancoBoro ynpasnenus HCTHTYTA.

1.3.B cBoelt nestensHOCTH YmpaBieHue pykoBozacTByercss DeneparbHbIM
3aKkOHOM OT 29 nekabps 2012 r. Ne 273-®3 «O6 o6pa3oBanum B Poccuiickoit
Denepann», HOPMaTUBHEIMU TIPABOBBIMH aKTaMH MunucTepcTBa HaykM M BBICIIETO
obpasoBanus Poccuiickoit ®eneparuu, Verasom WucruryTa, Hactrosimum IonoxeHnem
M MHBIMA  JIOKalbHBIMM ~ HOPMAaTHBHBIMK  akTamMu VIHCTHTyTa, jeificTByroImM
3aKOHOIATeNbCTBOM P® ¥ HOpMAaTHBHOW NOKyMeHTaLHedd, pacnpocTpaHsroIencs
Ha NIEATENIbHOCT  YTIPAaBJI€HUs,  CTaHAapTaMH B 00MacTH  perynMpoBaHHS
OyXranTepckoro y4eTa, y4eTHO# IOJIUTHKOM HucTutyTa.

1.4. Ynpasnenue cosnaercs, peoprarmsyercs u JUKBUJUPYETCSI HA OCHOBAHWUHU
IIpHKa3a peKTopa.

1.5. B cTpyKTypy ynpaBieHHS BXOIAT:

OTIeN OyXTaJlTepcKOro yuera;

IUIAHOBO-3KOHOMHUYECKH A OTHOCII,

KOHTpaKTHas CIIyx0a.

1.6. YnpaBneHue BO3INaBIseT IJIaBHBIMA OyxranTep — HaYaJbHUK (PUHAHCOBOIO
YIpaBJICHUA, Ha3HAYAEMBIi Ha JOJDKHOCTB TIPUKA30M pekTopa MHCTHTyTa.

1.7. CTpykTypy ¥ IWITaTHYI0 YHCIEHHOCTbH YIpaBieHus yTBEpKIAeT peKTop
HHucTHTyTA.
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1.8. Ha Bpems oTcyTcTBHA IiIaBHOro Oyxraitepa — HadalbHHMKA (PHHAHCOBOTO
YIPaBIeHUs] PYKOBOACTBO (PMHAHCOBBIM YIPABICHHEM OCYILIECTBISAET 3aMECTHUTENb
IIIaBHOTO OyXrantepa, KOTOPHI NpHOOpETaeT COOTBETCTBYIOIIME IpaBa M HECET
OTBETCTBEHHOCTh 33 HaJJIe)Kalllee MCIIONIHEHHE BO3JIOKEHHBIX Ha HEro o0S3aHHOCTEMH
Ha OCHOBaHHM COOTBETCTBYIOILETO IIPHUKa3a PeKTopa.

1.9. Tlopsnox Ha3Ha4YeHUs Ha [ODKHOCTH M OCBOOOXKHEHHS OT IOKHOCTHU
pabOTHUKOB YTpapieHus, paclpee/ieH s 00S3aHHOCTEH ONpeNeNsieTcs OKHOCTHBIMY
MHCTPYKIMAMU PaOOTHUKOB YIIpaBJIeHHs, YTBEPXKICHHBIMH peKkTopoM MHCTHTYTa Wik
YIIOJTHOMOYEHHBIM UM JIULIOM.

2. OcHoBHbIE 1eJIH U 321244 YIpaBJeHHs

2.1. OCHOBHBIMH LEJISIMH AESTENBHOCTH Y IPaBIEHUS ABISIOTCS:

2.1.1. Opranusanus 1 peanusanus GUHAHCOBON NeATEIHHOCTH HuctutyTta ¢ nensio
3((QEeXTUBHOTO HCIIONB30BAHMS (YUHAHCOBBIX PECYPCOB.

2.1.2. KoHTposb pacxofoB M IOXOIOB IS MIOJAEPXKAHUS TIIATEXKECIIOCOOHOCTH
1 obecnieueHus GUHAHCOBOH ycTounBocTH MHCTHTYTA.

2.1.3. IlpenotBpaienue OTPULIATENIBHBIX pe3yIbTaToOB XO034WCTBEHHOM
AEATENbHOCTH VIHCTUTYTa U BBIABJICHHE BHYTPUXO3SNHCTBEHHBIX PE3EPBOB 06ECIIEUeHH s
ee (UHAHCOBOM YCTOWYHMBOCTH.

2.1.4. ®opmupoBaHKe IIONHOM M JOCTOBEPHOI MHGOpMaUK O (HUHAHCOBOM,
MMYIIECTBCHHOM MOJIOXECHHH M (HHAHCOBBIX pe3yNbTaTax JesTelbHOCTH VIHCTHTYTa,
HEeOOXONMMON BHYTPEHHHM IIOJb30BATENSAM GYXTanTepeKoii (buHaHCOBOIT) OTYETHOCTH —
PYKOBOZHTEIIIO, YIPEUTEIIO, @ TAKXKE BHEIIHUM T0JIb30BATEIIIM — HHBECTOPAM U JIPYTHM
TOJIb30BATENAM OyXranTepckoil ((PUHAHCOBOK) OTIETHOCTH.

2.2. OcHOBHBIMH 33/ia4aMu Y TIPaBIE€HUS SBJISIOTCS:

2.2.1. KOMIUTEKCHBIH 3KOHOMHYECKAN M (HHAHCOBBIA aHAIH3 IeATeIBHOCTH
WHcTutyTa, pa3spaboTka MepONpHATHI IO MOBBIMICHHIO 3((QEeKTUBHOCTH yIIpaBIeHHUS
buHaHCAMHU:

MOHHUTOPHHI' COCTOSIHMS S5KOHOMUKH VHCTUTyTa Ha OCHOBE aHAW3a pe3yJIbTaToOB
SKOHOMHUYECKOH NeATebHOCTH VIHCTUTYTa B I1€7I0M ¥ €r0 CTPYKTYPHBIX NOJpa3eIeHHIA;

dopMupoBanue IUIaHa (DUHAHCOBO-XO3AHCTBEHHOM NEATENHHOCTH HA OCHOBE
aHaNM3a U 00061eHHs IPeTIOXKEH Il CTPYKTYPHBIX IT0pa3eeHui HucturyTa;

ydactue B (pOPMHPOBAHHHM MEXaHH3MOB NOINEPKKH M Pa3BUTHS BHEOIOIKETHO!M
ACATENLHOCTH,  CTHMYJIUPYIOIIMX IOBBIMICHHE 3aMHTEPECOBAHHOCTH CTPYKTYPHBIX
OAipa3/ieIeHu# 1 pabOTHUKOB MIHCTHTYTA B €€ pa3BUTHH;

yJacTHe B paboTe IO COBEPIIEHCTBOBAHUIO CHCTEMBI  OILIATEI Tpya,
OPHEHTHPOBAHHON Ha CTHMYJIUPOBAHHWE PAGOTHUKOB HA NOCTIDKEHUE KOHKPETHBIX
TIOKa3aTeNIel pe3yJIbTaTOB TPyZAa B 3aBUCHMOCTH OT KOJMYECTBA U KauecTBa Tpyza;

$opmupoBanue mporHosa rnotpebHocTd MHCTHTYTA B TOBapax, paboTax u yciyrax
myTeM (OPMUPOBaHHSA IUIaHA 3aKyIOK TOBApoOB, paGoT yeayr mns Hyxna HuHctutyTa
Ha OCHOBE 00OOIIEHNS M AHATH3a IIPEAI0KEHUH CTPYKTYPHbIX NIOJpa3ieIeHuiA.
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2.2.2. Opranmsanus  GyXraaTepckoro ydera B COOTBETCTBHHM C MHCTPYKLHSIMH
IO BEICHUIO OYXralTepckoro ydera M (elepalbHbIME CTAaHIAPTaMH GyXTralTepcKoro
ydera.

2.2.3. Kontpons Hax cobirofeHreM QUHAHCOBOW IMCLMILIMHEI, CBOEBPEMEHHBIM
Y TIOJHBIM  BBITIOJITHEHHEM IOTOBOPHBIX OO0S3aTeNBCTB, PAaCXOAaMU W IOCTYIIEHHEM
M0X0/10B, 5SKOHOMHBIM HCIIOJIB30BAHUEM MAaTEPHANBHBIX U QUHAHCOBBIX PECYPCOB.

2.2.4. O PEKTUBHOCTD M Pe3yNbTATHBHOCTD NIPU 3aKIOYEHUM TOCYNAPCTBEHHbIX
KOHTPAaKTOB Ha YCIIOBHUsX, oOecreuyMBaronux Haubonee 3((PEKTHBHOE TOCTHIKEHUE
3a[IaHHBIX PE3yJIbTATOB O0ECIIEYEHHS rOCY JAPCTBEHHBIX U MYHULMIATBHEIX HY XK,

2.2.5. Pa3paboTka M OCyIIECTBIICHHE MEPOIPHSATHIA, HAPABIEHHBIX HA YKpEIUICHHe
(MHAHCOBOM NUCLIAIIIMHEIL.

3. ®yHknuu noapasaeseHunii YnpasjieHus

3.1. Ormen GyXraiTepckoro ydyera B COOTBETCTBHM C BO3JIOKEHHBIMH HA HEro
3a7la4aMy OCYILECTBISET CEAyIOIHUe QYHKIMM:

3.1.1. ®opmupoBaHHe YYETHOMN MOJUTHKH B COOTBETCTBHH C 3aKOHOIATENHCTBOM
0 OyXranTepckoM ydeTe M HCXOAS M3 CTPYKTYphl M OCOGEHHOCTEH NesTelbHOCTH
WHcTrTyTa, He06X0AMMOCTH OGecIedeH s ero GUHAHCOBOM YCTONYUBOCTH.

3.1.2. Pabora mo NOATOTOBKE M MPUHATHIO paGodYero IuiaHa C4eToB, (opm
NEePBUYHBIX YYETHBIX IOKYMEHTOB, NPHMEHSEMBIX i O(GOPMIICHHS XO3SHCTBEHHBIX
OTIepallHii, IO KOTOPBIM He MPENYCMOTPEHEI THIIOBbIE (OPMBL.

3.1.3. Vuer wumymecrBa, 0643aTeTbCTB W  XO3SHCTBEHHBIX omeparwit,
NIOCTYTNAIOMIMX OCHOBHBIX CPEACTB, TOBAPHO-MATEePHUAIBHBIX LIEHHOCTEH H JEHEKHBIX
CPEICTB.

3.1.4. CBoeBpeMeHHOE OTpa)k€HHE Ha cueTax Oyxranrepckoro ydera oneparuii,
CBA3AHHBIX C IBHXXEHMEM OCHOBHBIX CpPEICTB, TOBapHO-MaT€PHUAIbHBIX IEHHOCTEH
U JICHE)XXHBIX CPEJICTB.

3.1.5. llpunate Mep 10 [pPeAYNPEeXAEHMIO HENOCTAY, HE3aKOHHOIO
PacxXONOBaHUs NCHENHBIX CPENCTB M TOBAPHO-MATEPUANBHBIX LIEHHOCTEH, HapyIIeHHi
(GuHAHCOBOTO U GyXraJITepPCKOro 3aKOHOIATENbCTBA.

3.1.6. Obecnieuenme pacueToB 06BEMa CPEACTB W CBOEBPEMEHHBIX BBIIIAT
3apaboTHOM  miathl  paGoTHHKaM WuctutyTta,  crumeHmmii  obydarommmcs
1 KOMIICHCALIMOHHBIX BBIIUIAT COLMANBHO HE3AUIUINEHHBIM KaTeropusM O6Ydalolimxcs
HucTuryra.

3.1.7. HcuucieHue u mepedyncieHne HAIOTOB U cOOpPOB B GIOIKETHI, CTPAXOBBIX
B3HOCOB B rOCYy[IapCTBEHHbIE BHEOIO/UKETHBIE COLMANbHBIE (DOHIBI, ILIATEXEH
B OaHKOBCKHE yYPEIKIACHHUS.

3.1.8. OGecneuenne mopsaxa MpoBeICHUS WHBEHTapU3aIui.

3.1.9. Amanuz u mpepynpexaenue 06pa3oBaHus NeOUTOPCKON M KPEIUTOPCKOI
3aJJ0JDKEHHOCTH MIHCTUTYTA.

3.1.10. ®opmupoBaHue U CBOEBPEMEHHOE NPE/ICTaBICHUE ITOJTHOM U JOCTOBEPHOMA
OyxranTepckoii MHMOPMALME O IEATEITBHOCTH WHcTuTyTa, €ro wuMyIecTBeHHOM
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TIOJIOXKEHUH, JOXOAaX M pacxoiax (IPOMeXyTOYHble M TOIOBasi OTYETHBIE (DOPMEI
Oyxrantepckoro Gananca).

3.1.11. IlogroToBka HWHpOpMANWK IS pa3MeIleHHs Ha OQUIMATLHOM cajiTe
WucruryTa B cetu VIHTEpHET 10 BOIPOCaM, OTHECEHHBIM K KOMIETEHIMH OT/Iea.

3.2. I11aHOBO-5KOHOMHUYECKHH OTIEN B COOTBETCTBHU C BO3JIOXKEHHBIMH Ha HETO
3aJja4aMM OCYILIECTBIIAET CIeAYIOINe QYHKIHH:

3.2.1. Yyactne B COBEpIICHCTBOBAHUM CHCTEMBI OIUIATH TPYyHa, IIOATOTOBKE
TpeJI0XEHHUH 10 HOPMATUBHOH INTaTHOH YKMCIeHHOCTH paboTHUKOB MHCTHTYTA.

3.2.2. IInanupoBanrie QoHIa OIIATHI TPyHa, y4acTHe B pa3paboOTKe MPOEKTOB
TIIONIOXXEHHA 00 omate TpyJa, O KOMIICHCALMOHHBIX M CTHUMYJIMPYIOIIMX Han0aBKax
U JIoIIaTax.

3.2.3. ®opMHpOBaHHE U CBOEBPEMEHHOE BHECEHHE W3MEHEHWH B INTATHOE
pacnucanue MHcTUTYTA.

3.2.4. Ocymectnenre  (OPMHPOBAHHSL  €KETOAHOTO  KOHCOJHAUPOBAHHOIO
Oromxera VIHCTMTyTa Ha OCHOBE HPOTHO3HBIX IIOKAa3aTeliell OCHOBHBIX [1apaMeTpoB
3KOHOMHMYECKOro pa3BuTusi KHCTHTyTa Ha odepenHOM (MHAHCOBBI TOJ M AHAIH3
UX UCIIOJIHEHHUSI.

3.2.5. @opmupoBaHue U CBOEBPEMEHHOE BHECEHHE H3MEHEHHIT B INIaH (PHHAHCOBO-
XO3SMCTBEHHOM NEeATEIbHOCTH Hucturyra.

3.2.6. ®opMupOBaHUEe W MOATOTOBKA OTYETA O BHINONHEHWH ILIaHA ¢drHaHCOBO-
XO3SIUCTBEHHOM esTenbHOCTH VIHCTHTY T HA MHAHCOBBII TOJI.

3.2.7. KoHTpone 32 1LeNeBBIM ¥ O9KOHOMHEIM PacXOZOBAHHEM CpeICTB
B COOTBETCTBUM C IUIAHOM (DMHAHCOBO-XO3SHCTBEHHONH HEATENBHOCTH, C Y4YETOM
BHECEHHBIX B HETO B yCTaHOBJIEHHOM IOPSIIKE H3MEHEHUH.

3.2.8. IlpoBenieHre aHamM3a SKOHOMHUYECKAX (DAKTOPOB TEKYIIEH MEeATeTbHOCTH
CTPYKTYPHBIX TOApasfeneHud MHCTHTYTa, OCYIIECTBIAIOINX MNPHUHOCAINYIO TOXO
IESITENBHOCTb.

3.2.9. PazpaboTka  MAapKETHHTOBOH  ITOJHMTHKH Huctutyta B obnactu
GOpPMHUpOBaHHA  CTOMMOCTH IUIATHBIX  0OpA30BATENBHBIX YCIIyr, HpOBEIeHHE
CPaBHUTEJILHOTO ~aHalM3a CTOMMOCTH OTHX YCIYT, YCTaHOBIEHHOM B By3ax,
COIOCTaBUMBIX ¢ IHCTUTYTOM.

3.2.10. Pacuet cronmMocTH 06y4eHus, COCTABICHHE 9KOHOMHYECKH 06OCHOBAHHAIX
CMET I0XOJI0B ¥ PacXOZ0B Ha paboThI, YCIYTH, pacyeT BO3MEIIEHHS CTOMMOCTH pacxomoB
KOMMYHAJIPHBIX YCIIYT M 9KCILTyaTallHOHHBIX PACXOJI0B.

3.2.11. OcymecTBneHre  KOHTPONsS 33  YCTAQHOBJIEHHEM aKaJIeMHU4eCKOH,
COLIMATbHOM CTUIEHAUH, MaTepHAIbHOM OMOIH, COLMAIBHBIX BBIILIAT o0y4arormumcs
HHcruTyTa.

3.2.12.TlonrotoBka MHGOPMAUUK IS pa3MENIEHMS Ha odunmansHOM caiire
VIHCTHTYTa B ceTd FIHTEpHET 110 BOIPOCAaM, OTHECEHHBIM K KOMIIETEHIIHH oTxena.

3.3. KonTpakTtHast ciyx6a B COOTBETCTBUM C BO3NIOKEHHBIMH Ha Hee 3ala4yaMu
OCYLIECTBIISET CleayoIe QyHKINN:

3.3.1. Pa3pabortka ImiaHa 3aKynoK M IIOATOTOBKA H3MEHEHMi JUUIs. BHECEHUS B ILTaH
3aKyTIOK. -
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3.3.2. Pasmelnenye B enuHoO# HEQOPMaLHOHHOM cucTeMe B chepe 3aKyIIOK (nanee
— eluHast ”HPOPMAIMOHHAs CHCTEMA) [LUIaHa 3aKYIIOK U BHECEHHBIX B HETO H3MEHEHHIA.

3.3.3. PazpaboTka IuTaHa-rpaguKa ¥ pa3sMeIleHHe B €IUHOM HMH()OpPMaLIMOHHOMN
CHCTEME IlIaHa-rpadyKa U BHECEHHBIX B HETO H3MEHEHHIA.

3.3.4. Onpenenenrie 1 060CHOBaHNE HAYATBHOM (MakcHMaNbHOM) LeHbI KOHTPAKTa,
00s3aTelbHOE  OOWIECTBEHHOE OGCYX/EHHE 3aKyNOK, IpHUBIEYEHHE 9KCIIEPTOB,
9KCIIEPTHBIX OpraHU3aI[HiA.

3.3.5. OpraHu3allMOHHO-TEXHHYECKOE OOeCIeUeHne AesATENbHOCTH KOMUCCHIA
TI0 OCYILIECTBIICHHIO 3aKYTIOK.

3.3.6. IlogrotoBka M pasMeleHHe B eAuHOM WMHDOPMALMOHHON CHCTEMe
M3BEIICHHH 00 OCYIIECTBICHHH 3aKyNOK, IOKyMEHTAallMd O 3aKyIKaX M IIPOEKTOB
KOHTPAKTOB, BHECEHUE H3MEHEHHH B JOKyMEHTALHIO O 3aKyIKaXx.

3.3.7. Obecnieuenre OCYIIECTBIEHHS 3aKYIIOK, B TOM 4YHCJe 3aKIOYeHHe
KOHTPAaKTOB.

3.3.8. ObGecneuenne co3maHus NMPUEMOYHON KOMUCCHH, 3aKTIOUCHUE JIOTOBOPOB
AJIs IPOBEAICHUS B COOTBETCTBUM ¢ DeliepabHBIM 3aKOHOM SKCIIEPTU3HI TOCTABIEHHOIO
TOBapa, pe3yJbTaTOB BBINOJIHEHHOW PabOTEHI, OKAa3aHHOM YCIYIM, a TaKXe OTHETbHBIX
STallOB MUCIIOJHEHHUS KOHTPAKTA, C MPUBJICYEHUEM CNIEHHATH3UPOBAHHBIX YUPEKICHHUH 1
OpraHM3aluH.

3.3.9. B3auMozeiicTBHE ¢ MOCTaBLIMKOM (MOAPATYNKOM,  HCIIOJHHTENEM)
TIpy MISMEHCHHH, PACTOPKEHWM KOHTpaKTa. BkmodeHus B peecTp Hemo6POCOBECTHBIX
MOCTaBIIMKOB  (MOAPSANYAKOB, HCIOJHUTENEH) M MHPOPMAIMM O MOCTABIIUKE
(moxpsIUNKe, UCHIOTHUTETE).

3.3.10. Yuactre B paccMOTpeHHH el 06 06KaNToBaHUK Pe3yIbTaToB olpeneeHHs
TIOCTaBIIHKOB (IOAPSITIUKOB, UCTIOIHUTENEH).

3.3.11. YyacTue B NOArOTOBKE MaTepHAIOB IS OCYIIECTBJIEHUS MPETEH3HOHHOM
paboTEL.

3.3.12. Tlonroropka MH(OpMAauWM [J pa3MeINEHHs Ha oduIaTEHOM caiiTe

WHctutyTa B cetn MHTepHET MO BOIPOCaM, OTHECEHHBIM K KOMITETEHITHH KOHTPAKTHOIA
CITY>KOBI.

4. IIpaBa YnpasJenus

4.1. Jlnst MOCTHXXEHHSI OCHOBHBIX 337124 PYKOBOIUTENb U paboTHUKU YTpaBieHus
UMEIOT NPaBo:

4.1.1. 3ampamuBaTh M MOMYy4YaTh OT CTPYKTYPHBIX IozpasieneHuii MucTuTyTa
CBCACHUS, CIPaBOYHBIC W JApYTHe MaTephaiibl, HEOOXOAMMBIE I OCYIIECTBIECHHUS
JEeSATENBHOCTU Y IpaBJIeHHs.

4.1.2. TlpencTaBnarh YIpaBlieHue B OopraHax rOCYJapCTBEHHOM BJIACTH, MECTHOIO
CaMOYIIpaBJI€HHs, HMHBIX OpraHaX, yYpeKACHUSX M OpraHMU3aLMsX IO BOIPOCaM,
BXOJSIIIUM B KOMIIETEHLIUIO Y TIpaBJeHUS.

4.1.3. B3auMoaencTBOBaTh CO BCEMH CTPYKTYPHBIMHU ITOApasaeneHusmMu MucturyTa
II0 BOIIPOCaM, KacaroIMMCsl IEATeTbHOCTH Y IIPaBIeHUS.
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4.1.4. laBaTe pa3bsACHEHHMS M DEKOMEHIAUMH 1O BOIPOCAM, BXOSIIAM
B KOMIIETEHIUIO Y IpaBJIeHUS.

S. O6sa3anHocTH YpaB/eHus

5.1. PykoBonuTens 1 pabOTHUKK YIIpaBlIeHHs 00S3aHBI:

5.1.1. CobmroaTh 3aKOHOAATENHCTBO PoccHiickoii Qenepanyu, oOLIEIPH3HAHHEIE
NPUHIHAIIEL © HOPMBI POCCHHCKOTO M MEXIyHApOJHOTO IIpaBa, Kacarouuecs cheps! cBoeit
ACATCIIBHOCTH, a TaKXX€ HOPMBI, NPeaycMOTpeHHble YcTaBoM MHctutyTta, IlpaBunamu
BHYTPEHHEro TPyIOBOro pacmopsnaka HMHctutyra, HactosmuM [TogoXxeHreM M MHBIMHU
JIOKaJIbHBIMH HOPMAaTHBHBIMU aKTaMu IHCTHTYTA.

5.1.2. CornacoBBIBaTh ¥ BU3UPOBATH JOKYMEHTHI B IIPEIeIaX CBOEH KOMIETEHIIHIL.

5.1.3. HecTu nepcoHaNbHYIO OTBETCTBEHHOCTh 3a BBIIIOJHEHHE 337134 U byHKLUH,
BO3JIOXCHHBIX JIMYHO HA HEro NOJDKHOCTHOW MHCTPYKIMEH, COXPaHHOCTh TOKYMEHTOB,
HepasIyalleHHe KOHQUICHIUANbHOH HHPOpMAIuK, KOTOPOH pacIonaraer, a Takke
pasrianieHue NepCoHaNbHBIX JaHHbIX IPYTHX JIMII.

6. PyKoBOICTBO A€fITE/ILHOCTLIO Y IPABIeHHS
6.1. O611ee PyKOBOJCTBO HESTENBHOCTRIO Y IIPABICHHUS OCYILECTBIIAET PEKTOp.
6.2. HerlocpencTBeHHOE PYKOBOACTBO HESTENLHOCTEIO Y IIPaBIeHHS OCYILECTBIISIET
IIaBHBIA OyXrairep — HadaJlbHUK (PUHAHCOBOTO yIIPaBIICHHS.
6.3. B coctaB YnpaBneHus BXOIAT CTPYKTYpHBIE MOAPA3ENeHHS B COOTBETCTBHM
C IIpHUKa3aMu O CTpyKType MHcTHTyTA.

6.4. PaGoTHMKY YIIpaBIIeHHs HA3HAYAFOTCS HA JOJDKHOCTD M OCBOOOIKIAIOTCS OT HEe
npuKasamu pexropa MHcTuTyTa.

7. OTBeTCTBEHHOCTH YNpaBJeHHs!

7.1. Ha pykoBonutens YnpaBieHus BO3IaraeTcs IepCOHANbHAS OTBETCTBEHHOCTD:

7.1.1.3a  oOpraHM3anMIO JESTENBHOCTH YIIPABIEHHS TI0 CBOEBPEMEHHOMY
Y KaY€CTBEHHOMY BBHIIIOJHEHMIO BO3JIOXKEHHBIX HA HEro 3ajay.

7.1.2. 3a opraHu3anuIo OTIEPATHUBHOM, KaYECTBEHHOM ITOATOTOBKH M MCIIOTHEHHUS
AOKYMCHTOB B COOTBETCTBUH C JEHCTBYIOIMMY NIPABHIAMH M MHCTPYKIUSIMH.

7.1.3. 3a cBOEBpEMEHHOE HCIIONHEHHUE, COXPAHHOCTD U nepeaayy B apXuB IPHUHATHIX
B pabOTy TOKyMEHTOB COITIACHO HOMEHKIIATYpe el HucturyTa.

7.1.4. 3a cobimonenue paGoTHUKAMH VYIIpaBieHus TpynoBON AUCIUILIHHEL

7.1.5. 3a obecneyeHne COXPaHHOCTH UMYILECTBA, HAXOMSIIErOCs B Ynpapnenuy.

7.1.6. 3a obecnieueHue COGIIIO e HHS TIPABHIT NIOXXapHOH 0e30macHOCTH, TpeOoBaHuUi
IIPaBHJI OXpaHbl TPY/Ia.

7.1.7.3a obecreueHne COXPaHHOCTH II€PCOHAIBHBIX JAHHBIX pabOTHHUKOB
YnpaBneHus.

7.1.8. 3a mon6op, pacCTaHOBKY M NEATEILHOCTS paboOTHHKOB YrpasieHus.
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7.1.9. 3a cobmonenue Konekca stuku pabotaukos u obyuaromuxcs ®I'EOY BO
«l"ocy1apcTBEHHBIM HHCTUTYT pycckoro si3bika uM. A.C. ITymkuHay.

7.2. OTBETCTBEHHOCTh pabOTHHKOB VYnpapneHust yCTaHaBIUBAETCS
UX OJDKHOCTHBIMHU OOS3aHHOCTSIMU U MHCTPYKIIUSAMH.
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