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IHOJIOKEHUE
00 oTae/e KOOPAHHALHH HAYYHBIX HCCJIeJ0BAHMIA

1. O6mue nosoxkeHHus

1.1 Hacrosmee IlonoxeHue peryaupyeT NesTeNbHOCTH OTHENa KOOpAUHAITUH
Hay4HBIX  MCCIEOBaHWK  ()eJepalbHOTO  TOCYJAapCTBEHHOTO  GHOIKETHOTO
00pa30BaTeNbHOTO yUPEeXKAEHUS BBICIIEr0 0Opa3oBaHus «'ocynapcTBeHHBIH HHCTUTYT
pycckoro s3pika uM. A.C. Ilymkunay» (najiee — OTHEN) U yCTaHABIHBAET €0 CTPYKTYDY,
3a/1a494 U QYHKIHH, a TAKKe paBa, 00A3aHHOCTH U OTBETCTBEHHOCTD €r0 pabOTHHKOB.

1.2 Otzen BXomuUT B COCTAB yNpaBleHHs HAYYHOI AESTETbHOCTH dbenepansHoro
FOCyNapCTBEHHOTO  OIO[DKETHOrO  0Opa3OBaTENbHOrO  YUPEKIEHHS  BHICIIErO
obpasoBaHus «[OCyNapCTBEHHBIH MHCTUTYT PycCKOro si3eika um. A.C. [TymxuHa
(mamee -  MHcrutyT), ero  pabora KOOPIUHUPYETCS  IPOPEKTOPOM
10 COOTBETCTBYIOLIEMY HAMPABJICHHIO EATEIHHOCTH.

1.3. B cBoeit nmesTensHOCTH OTHEN pykoBoacTByeTcs: DenepanbHBIM 3aKOHOM
oT 29 nmexabpsa 2012 r. Ne 273-03 «O6 o6pazosanum B Poccuiickoii Denepanuny;
HOPMAaTHBHBIMH MPABOBBIMK aKTaMH MHHHCTEPCTBA HAYKM U BBICIIErO 0Opa3oBaHHs
Poccuiickoit Denepaliiii ¥ WHBIME HOPMATHBHBIME NIPaBOBEIMU aKTaMHU; Y CTaBOM
WucTutyTa; Hactosumm [TonoxkeHneM 1 HHBIMY TOKATbHBIMU HOPMaTHUBHBIMH aKTaMH
HHuctutyTa.

1.4. Otmen cospmaéres, peopraHusyercst u JUKBUIUPYETCS. B COOTBETCTBUH
¢ YcraBoMm MHcTHTyTA.

1.5. PyKOBOZACTBO /I€ATETLHOCTBIO OTAENA OCYIIECTRISIET HAYaIbHUK OTICIA.

1.6 Hasnauenne Ha NOKHOCTH U OCBOGOXKIEHHE OT NOJKHOCTH pabOTHHKOB
OTZeNa, a TaKKe pacrnpeleleHHe OOS3aHHOCTEH BHYTPH OTAeNa OCYILECTBISIOTCS
B COOTBETCTBMM C TPYHOBBIM 3aKOHOZATeNbCTBOM Poccmiickoit  ®enepamnuu
¥ I0JDKHOCTHBIMHM HHCTPYKUUAMH, YTBEPXKAEHHBIMU B yCTAHOBIEHHOM IIOPSIKE.

1.7 Otnen ocymecTsiseT CBOK NEATENFHOCTh HA OCHOBAHHH IIEPCIIEKTUBHBIX
MJIaHOB HAy4HOH paboTbl MHCTHTyTa W IJIaHOB Ha TEKYIIMA y4eOHBIH rox
BO B3aMMOJCHCTBHH ¥ B3aHMOCBS3M C MPOPEKTOPOM TIO COOTBETCTBYIOIIEMY
HAaIIPaBJICHUIO NEATEJIBHOCTH, HAYAbHUKOM YIPAaBIEHHS HAyYHOH esTelbHOCTH
1 PyKOBOAMTEIISIMU CTPYKTYPHBIX oApa3aeneHuii MucTuTyTa.

2. lean u 3apa4m oTaesa
2.1. llenpro  mesATENBHOCTH OTHOENA  SIBISETCS Pa3BUTHE U peanu3aius
Hay4YHO-HCCIIEI0BAaTeIbCKOro noreHuuana MHCTUTyTa, obecreueHme 3 dexkTuBHOCTH
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YIOpaBJICHUA HaquO-HCCHeHOBaTCHBCKOﬁ ACATECIIbPHOCTBIO €ro pa6OTHI/IKOB
)51 o6yqafom1/1xca, a TakKXE TIOBBINICHHUEC PE3YJIbTaTHBHOCTHU HaquOﬁ pa6OTBI

HNuctuTyTa.
2.2. OCHOBHBIMHU 3a/layaMHU OTAeJa SBIISIFOTCS
2.2.1.  TlnanupoBaHue, Oopra"u3aius 51 KOOpAUHALIUS Hay4HO-

UCCIIEI0BATENbCKON IEATEbHOCTH PaOOTHUKOB U oOyuaromuxcst UHCTHTYTA.

2.2.2. OmnpeneneHue MepCreKTUBHBIX U NMPUOPUTETHBIX HAIPaBICHUH pa3BUTHS
Hay4HBIX UCCIIEJOBAaHUN U HMHHOBALIMOHHON esaTenbHOCTH MHCTUTYTA.

2.2.3. Pa3BuTHE ¥ COBEpILICHCTBOBAHWE CHUCTEMBl YIIPABICHUS HAyYHO-
UCCIIEJOBATEIbCKON AesATEIbHOCTRIO B IHCTUTYTE.

2.2.4. OGecneueHne 3((HEKTUBHOCTH HAyYHO-UCCIIEIOBATEIBCKON pPabOThI
¥ TIOBBILLIEHUE Pe3yJIbTaTUBHOCTH HAy4YHOU AesiTelbHOCTH paboTHHKOB MHCTHTYTA.

2.2.5. ©opMUpOBaHUE U Pa3BUTHUE CUCTEMBbI HAYyYHOIO MOHHUTOPHHIA U OLIEHKH
3 PEeKTUBHOCTH HAYUHBIX UCCIIEIOBaHUH.

2.2.6. Koopaunamusi paboTel 1O pPa3BUTHIO MEXIYHApPOIHOTO HAYYHOTrO
COTPYZIHHUYECTBA U YYaCTHIO B CETEBBIX UCCIIEIOBATEILCKAX MTPOCKTaX.

2.2.7. Pa3Butue Hay4yHOH HWHOPACTPYKTyphl U LUPPOBHU3AIMS IPOIECCOB
IUITAHUPOBAHHUS U OLIEHKH HayYHO-HCCIIe0BAaTENbCKON NesTeNbHOCTH MHCTHTYTA.

2:2.8. [IponsuxeHue 54 TIOILYJIApU3aLIUs pe3ylIbTaToB Hay4HO-
HCCIIeI0BaTeIbCKOM nesATenbHocT MHCTUTY TA.

2.2.9. OGecneueHue TIpaHTOBON gAesTenbHOCTH MHCTHUTyTa, BKJIIOYAs
npuBJedeHre GUHAHCUPOBAHUS TS HAYYHO-UCCIIEOBATEIECKUX MTPOEKTOB.

2.2.10. Pa3BuTHEe HAyKOMETPUYECKOM CHUCTEMBbl y4YeTa M aHalli3a Hay4HBIX
NocTHKeHu pabotHukos MHcTHTYTA.

2.2.11. OpraHuzalluoHHOE U METOAMYECKOe OOecreueHne IesATeIbHOCTH
Hay4HBIX COBETOB U Komuccuil HCTUTYTA.

2.2.12. KoopmuHauus B3aUMOIEHCTBHUS  CTPYKTYpPHBIX  IOApa3aeeHHH
WHcTuTyTa B 0651aCTH HayYHO-UCCIIEN0BATEIbCKON AEITETbHOCTH.

3. ®yHKkuHH OTIE]A

3.1. Otznen, B COOTBETCTBUHU C BO3JIOXKEHHBIMH Ha HETO 3aJa4aMH, OCYIIECTBIISIET
cienyrouue QyHKIUU:

3.1.1. PazpaboTka, aKTyajqu3aluuss Y  COIVIACOBAaHHE  OpPTaHHU3AI[MOHHO-
HOPMaTUBHOW JOKYMEHTAIMU 110 HAIIPaBIECHUAM JEATEIbHOCTH OTeA.

3.1.2. KoopauHanus Hay4HBIX UCClIeI0BaHU paboTHUKOB MHCTUTYTA.

3.1.3.Cbop, cucreMatusauus M  aHAIW3 JAHHBIX O  COCTOSHHH
Y pe3yJIbTaTUBHOCTH  Hay4HO-UCCJIEIOBATENbCKOW  JEATENbHOCTH  PabOOTHHKOB
WHctutyTa.

3.1.4. [TogroroBka U IIpEeCTaBIICHNE OTUETHOU JOKYMEHTAaLNH
10 HaIlpaBJICHUSIM Hay4HO-UCCIEA0BATEeIbCKON AesTeNbHOCTH paboTHHKOB UHCTHTYTA.

3.1.5. Benenue u oOHOBIIEHHE 3JIEKTPOHHOM 6a3bl Hay4YHO-HCCIIEI0BATENBCKUX
IIPOEKTOB, IMyOJIUKalKi U oKa3aTesaeld HayYHOH aKTUBHOCTU pabOTHUKOB VHCTHUTYTA.
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3.1.6. ConelicTBue MHTErpauyy MUAPOBBIX WHCTPYMEHTOB U AHATHTHUECKUX
mIaT(opm Ui MOHUTOPHHTa 3 ()EKTUBHOCTU HAay4YHOI AesitenbHOCTH MHCTHTYTA.

3.1.7. MOHHTOPUHT ~ MH()OPMALMOHHEIX  PECYpCOB  HAy4HBIX  (hOHIOB
¥ OpraHM3alU{ IS BBISABIEHHS OOBABIEHHBIX KOHKYPCOB Ha IIOJyYeHHE T'DaHTOB,
cybcunuii u 1Ip., ¢ HOCTIeayOIMUM HHPOPMUPOBAHHEM PAOOTHHUKOB WucTutyra.

3.1.8. Oprannsanus mpouenypsl MOJAYM 3asBOK HA TIPAHTBI U KOHKYPCEL,
BKJIIOYasi KOHCYJITUPOBAHUE 3asIBUTEINIEH U IIPOBEPKY JOKYMEHTOB.

3.1.9. KonTtpoinb (MHAHCOBO-XO3SHCTBEHHON  HEATETPHOCTH Hay4HBIX
nabopatopuii MHCTHTYTa B paMKax HCIOJHEHHS TPAHTOB.

3.1.10. KoopzuHauus BefleHHs: OTYETHOCTH 110 HAYYHBIM PAHTOBBIM IIPOEKTAM
paboraukamu Muctutyra 8 ETUCY HUOKTP.

3.1.11. 3anonHenne (GopM MOHUTOPHWHTa HAyYHOH HEATENBHOCTH (Hayxka-2
(ronosas), bJ] P/ HO, 1-MonuTopuHr 1 1p.).

3.1.12. Opranuzanus u CONpOBOXKACHHUE HAYYHBIX MEPOIPUSITHIA: KOH(EpeHIINH,
CEMHHAPOB, KPYTJIBIX CTOJIOB, KOHKYPCOB HAYYHBIX IPOEKTOB U IPAHTOB, TPOBOIAMBIX
HNHucTtuTyTOM.

3.1.13. Ilonnepxka  peNakLMOHHOM W  NyOIMKALMOHHOM  JesATeTbHOCTH
paboTHUKOB MHCTHTYTa: KOOpAMHALUS B3aUMOIEHCTBHS C HayYHBIMU >KypHaJlaMH,
COZIeHCTBHE ITyOIMKAHOHHOH aKTHBHOCTH paGoTHHKOB MIHCTUTYTA.

3.1.14. ®opmupoBaHHe MPENTOKESHUH 0 PA3BUTHMIO HAYYHBIX HaIlpaBJIEHUH
M KaZIpoBOro rnoTeHnuana MHCTUTYTa, a TakXke 10 y4acTuro paGOTHHKOB Hucturyra
B KOHCOpPLHYMax U IporpaMMax COTPYIHHYECTBA.

3.1.15. KoopauHauus HayYHbIX CTaXHPOBOK.

3.1.16. ITogroroBka OTBETOB Ha obpalleHusi TrpaxaaH o BOIIpOcam,
KypPUPYEMBIM YIIpaBI€HUEM HAayYHOU NESATEIHLHOCTH.

3.1.17. TloarotoBka SKCIEPTHBIX 3aKIIOYEHHH, aHATATHIECKIX CIIPaBOK
1 3aKJTIOYEHHMH 10 BOIIPOCAM HAYYHOM JESTENHHOCTH.

3.1.18. OpraHu3alliOHHOE M JOKYMEHTAIMOHHOE OOeCIeueHne NesTeIbHOCTH
Hay4Ho-Texaudeckoro coBeta MHCTHUTYTA.

4. CTpyKTypa M IITATHAsl YHCJIEHHOCTD 0TI/
4.1. CTpyKTypa U YHCIEHHOCTh OT/ENa YTBEP)KAAIOTCS IITATHBIM pacrucaHuemM
HNHucTuTyTa.
4.2. JloIoKHOCTHBIE 0053aHHOCTH PaGOTHHUKOB OTPEAEISIIOTCS UX JOKHOCTHBIMH
HHCTPYKLHSIMH.

S. IlpaBa paGoTHHKOB oTae/a
5.1. Jlns BEIMONHEHUs CBOMX 3a1a4 pabOTHUKH OTIE]a HMEFOT IpaBo:
5.1.1. 3ampamuBate ¥ MONy4YaTh y CTPYKTYpHBIX NOApa3iIelleHuit HNucTuTyTa
AOKYMEHTBI, CBEICHUSA U JaHHbIe, HEOOXOMMMBIE JUISl pean3anuy GyHKIH oTaeNna.
5.1.2. PazpabaTeiBaTh ¥ BHOCHUTH IPEIJIOKEHHSA IO COBEPILEHCTBOBAHHIO
OpraHu3allMy HayYHOU nesTenbHOCTH MHCTHTYTA.
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5.1.3. YuactBoBaTh B pa3paboTKe M OOCYXIEHHH JOKAIBHBIX HOPMAaTHBHBIX
akToB MHCTUTYTa, KacarolUXCsl HAYYHOH AesATEebHOCTH.

5.1.4. JlaBaTb pa3bsCHEHHUS M PEKOMEHAAIMK II0 BOIPOCAM, BXOISIIKAM
B KOMITETEHLIMIO OT/eJa.

5.1.5. Bo3Bpamare UCMOJHUTENSIM Ha A0pabOTKY TOKYMEHTHI, TIOJATOTOBJIEHHEIE
C HapyLIEHUSIMU PaBUJI COCTaBIIEHUS U OPOPMIIEHHUS TOKYMEHTOB.

5.1.6. OpraHu3oBbIBaTh COBELIAHUS, KOHCYIbTallMM M pabo4yMe BCTPEYM
I10 BOIIPOCAM, OTHOCSIIIIUMCS K 1€ TeJIbHOCTH OT/eNa.

5.1.7. IlpencraBnsate uHTEpech MIHCTUTYTa B OpraHax rocy1apcTBEHHOM BJIacTH,
MECTHOI'O CaMOYIpaBJIEHHs, a TaK)Ke€ BO BHEIIHMX OpraHU3alMsX II0 BOMPOCaM,
OTHOCSILIIUMCS K KOMIIETEHLIUU OTAENA.

5.1.8. IlaunuupoBate NMpoBeJEHUE MOHHUTOPHHIOB, OMPOCOB M aHAJIUTHYECKUX
MCCIIEIOBAaHUM JIJIs OLIEHKH 3(Q(MEKTUBHOCTU HAayYHOH AesTenbHOCTH MHCTHTYTA.

6. O0513aHHOCTH H OTBETCTBEHHOCTH PA0GOTHHKOB 0T/AeJa

6.1. PaGoTHuku oTaena o0si3aHBbI:

6.1.1. CobmronaTe TpyJ0BOE 3aKOHOATENbCTBO Poccuiickoit Menepannn, Ycras
WHCcTUTyTa, T0KaJIbHBIE HOPMAaTUBHBIE aKThI U IOJDKHOCTHBIE HHCTPYKIMK VIHCTUTYTA.

6.1.2. Cobmonars TpynOBYIO AHCLUUILIMHY, MpaBWJIa BHYTPEHHErO TPYIOBOTO
pacriopsiika, TpeOOBaHHsI OXPaHbI TPYyAa U MOXapHOU O€30IaCHOCTH.

6.1.3. Opranu3oBsiBaTh paboOTy oOTAeda W  0OECNEYMBATH  BBITIOJTHEHHUE
BO3JIO’KEHHBIX Ha HEro 3ajad.

6.1.4. OGecrieunBaTh KOPPEKTHOS BCACHHE MAOKYMEHTAllHH B COOTBETCTBHH
¢ HoMeHKJIatypoi nen MuctuTyTa.

6.1.5. OGecreunBaTh IOATOTOBKY M CBOEBPEMEHHOE TIPECTABIEHHE OTYETHOCTU
Y QaHAJIMTUYECKUX MaTEepHaIOB.

6.1.6. Cobmonath KOH(QUIECHUMATBHOCTh IEPCOHANBHBIX JAHHBIX W HHOM
MH(POPMAIUU OIPaHMYEHHOTO JOCTYIIA, TPEIOCTABIIIEMEIX B OT/EIL.

6.1.7. IlpencTaBnaTe HMHTEpechl OTAeNa BO B3aHMOOTHOIIEHHSX C IPYTUMHU
nojpaszaeneHus M IHCTUTyTa ¥ BHELTHUMH OpraHUu3alusIMU.

6.2. OTBETCTBEHHOCTb:

6.2.1. OTBETCTBEHHOCTh Pa0OTHUKOB OTHEJa ONMPEAEISeTCsS X JOKHOCTHBIMU
UHCTPYKIUSIMH, JIOKaTbHEIMM HOPMaTUBHBIMU aKTaMH MHCTUTYTa, a Tak)Ke TPy I0BBIM
3aKOHOAaTeNbCTBOM Poccuiickoit @enepanum.

6.2.2. PaboTHHKHM OTHEna HECYT MEePCOHATBHYIO OTBETCTBEHHOCTH 3a Ka4eCTBO
¥ CBOEBPEMEHHOCTD BBINIOJHEHHS 3a]1a4, BO3JIOKEHHBIX Ha OTIEI.

6.2.3. HauaneHuk  oTnoena HECET  IEPCOHAIBHYIO OTBETCTBEHHOCTH
32 OpraHu3alHi0 JEATEIbHOCTH OTHAEJA, BBINOJHEHHE IITAHOB, COOJIIOIEHHE CPOKOB
JIOKyMEHTOO0OpOTa, COXPaHHOCTh JOKYMEHTOB W HMYINECTBA OTHENa, a TaKxke
3a coOMIOIeHNE TPYIOBOM TUCHUTUTMHEI paOOTHUKAMHM OTHENA.
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7. B3anmopencTBHe ¢ noapasae/JieHusiMH H BHCIIHHMH OPraHvu3allusiMH

7.1. Otmen B3auMojeHcTBYeT ¢ ¢akyJpTeTaMy, Kadeapamu, yIpaBIeHUEM
00pa3oBaTeIbHOW JIeATeNIbHOCTH, (PUHAHCOBBIM YyIpaBIE€HUEM, OTHEIOM KaJpoB,
HAyYHBIMH T[OJpa3feNieHsIMU U APYTMMHM CTPYKTYPHBIMH IOApa3JeIeHUSIMH
HNHctutyTa 10 BOIIpocaM, BXOIAIIUM B €0 KOMIIETEHIUIO.

7.2.Otnen B3aMMOJAEWCTBYeT C BHEIIHUMHU OpraHU3alUsMU: HAyYHBIMHU
dbongamu, o00pa3oBaTENbHBIMU YUPEKICHUSIMH, HCCIEI0BAaTEIbCKUMHA LEHTPaMH,
U3IaTeIbCTBAMH, HAYYHBIMH  JKypHaJlaMHM, MEXKIYHApOAHBIMU  IapTHEpaMH
10 BOITPOCaM, BXOZSIIUM B €70 KOMIIETEHIHUIO.

7.3.Tlpyu HeOoOXOOUMOCTH OTHEN MOXET B3aUMOJEWCTBOBATh C BHEIIHUMH
OpraHMU3alMsIMH 110 BOIIPOCaM COIIPOBOXKIECHHUS ITOATOTOBKU KaIpPOB.

8. Jle1onpou3BOACTBO H JOKYMEHTO000pOT
8.1. Jlenonpou3BOACTBO B OTAENEe BENETCS B COOTBETCTBUM C YTBEPXKAEHHOU
HOMEHKJIATypO# JIeN U JIOKaJIbHBIMU akTaMu MHcTuTyTa.
8.2. 3a opraHu3all{IO JEJONPOU3BOJACTBA U XpaHEHHE HOKYMEHTOB OTBEYaeT
HaydaJIbHUK OTIelNa.
8.3. Otmen obecneunBaeT cobmoneHue 3akoHa Poccuiickont ®@enepauuu
00 00paboTKe MepcoHalbHBIX JaHHBIX.

9. [lopsiiok BHECEHHUSI H3MEHEeHH
9.1. U3menenus B Hactosiee [lono)keHne BHOCATCS MPU U3MEHEHUU CTPYKTYPBI,
HaMMEHOBaHMs WM (QYHKUUH OTHeNna, a TakXke MpU HEOOXOAMMOCTH aKTyalu3aluu
B CBSI3M C M3MEHEHHEM 3aKoHoaaTelbcTBa Poccuiickoit Penepalivuu u/mim JTOKaTbHBIX
akToB MHcTHTYTA.
9.2. I3MeHeHHUs yTBEepXKAAKOTCS B YCTAHOBIEHHOM B MIHCTUTYTE ITOpSAAKE.
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